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Format No. 01

Vehicle Details as at 31.12.2015

Ministry :
Department/ Corporation/ Board/ Institution/ Project :
Date of Institute to which
Model of the |Registration |Year of Purchase or [the vehicle has been |Basis  (Own/ Assigned Person (

Nm| Type of Vehicle® |Vehicle** Number Manufacture acquired registered*** Rent/ Lease) |Assigned/ Pool If Assigned )

1

2

3

4

S

6

7

8

| certify the above details are true & correct according to the vehicle inventory and vehicle are physically available.
SIENBLUTEIE oo criommmmariiarsimm scsmms warazmaaiwawians Certify by :

Name & Designation of Authorized Officer of the
Department/ Corporation/ Statutory Board/ [nstitution/
Project (Authorized Officer/ Internal Auditor of Ministry)

PIates somemone s Date & sevsosmamma g

Signature:

Instructions to fill the form
| Separate sheet should be filled by each institution.

2 Fill the format in " English" - use font type -" Times New Roman" - font size-12
3 Send this format along with soft copy or email to 'dma.treasury@gmail.com'
4 *  State the Type of Vehicle eg: Car/ Van/ Double Cab/ Bus etc. ..

**  State the Model of the Vehicle eg: Toyota Hilux/ Nissan Navara
**# This field should be filled with the name appeared in certificate of Registration.



Adding new vehicles during the quarter

Ministry : Viedp:

Department/ Corporation/ Board/ Institution/ Project :

Format MNo. 02

Quarter :

Institute to which
Model of the |Registration |Year of Date of the vehicle has been |Basis  (Own/
Nm| Type of Vehicle* |Vehicle** Number Manufacture acquired registered*** Rent/ Lease) |Assigned/ Pool

Assigned Person (
It Assigned )

c|N| ||| —

| certify the above details are true & correct according to the vehicle inventory and vehicle are physically available.
SIPNAtULE & o o o R R ST Certify by :

Name & Designation of Authorized Officer of the
Department/ Corporation/ Statutory Board/ Institution/
Project (Authorized Officer/ Internal Auditor ol Ministry)

Signature: ... T

Date ¢ sununiamnss s IDELE £ v emmnenanss e nones

Instructions to fill the form
I Separate sheet should be filled by each institution.
2 Fill the format in " English" - use font type -" Times New Roman" - font size-12
3 Send this format along with soft copy or email to 'dma.treasury@gmail.com’
4 *  State the Type of Vehicle eg: Car/ Van/ Double Cab/ Bus etc...
*#  State the Model of the Vehicle eg: Toyota Hilux/ Nissan Navara
##% This field should be filled with the name appeared in certificate of Registration.




Disposal/ Transfer or any other change during the quarter

Format Mo. 03

Year : Quarter :
Ministry :
Department/ Corporation/ Board/ Institution/ Project :
Institute to which
Model of the |Registration |Year of the vehicle has been |Date of Nature of
Nm |Type of Vehicle* Vehicle™* Number Manufacture registered™*** change change™*** Remarks
|
2
3
4
5
6
7
8

I certify the above details are true & correct according to the vehicle inventory and inventory updated accordingly.

SIgNAUIE & .ouoninineinineneneencenenianns

Name & Designation of Authorized Offi

cer of the

Department/ Corporation/ Statutory Board/ Institution/

Project
DIELE § ..o vecusswniy

Instructions to fill the form

Certify by

Signature:

(Authorized Officer/ Internal Auditor of Ministry)

| Separate sheet should be filled by each institution.

A LN

i

ok

Fill the format in " English" - use font type -" Times New Roman" - font size-12
Send this format along with soft copy or email to 'dma.treasury@gmail.com’
State the Type of Vehicle eg: Car/ Van/ Double Cab/ Bus etc...

State the Model of theVehicle eg: Toyota Hilux/ Nissan Navara

##% This field should be filled with the name appeared in certificate of Registration.
k% Disposal - D, Transfer - T, Other - O
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