




 
 
 
 
 
 
 

 

                Annexture 1 

 

Ministry / Department : …………………………………………………………………………  

 

 

Report on the Outstanding Bills as at 31 May 2020 
 

Serial  

No 

No & Date 

of the 

Voucher 

Name of the Contractor / Supplier 

Net value of the Outstanding Bills as at 31.05.2020 Total 

 

(1) + (2) = (3) 

2019           (1) 2020       (2) 

Recurrent Capital Recurrent Capital 

        

        

        

        

        

        

        

        

        

        

        

Total      

   

It is hereby certified that the above mentioned details on outstanding bills are correct. 

 

 

……………………………………………        ………………………………….. 

Chief Financial Officer / Chief Accountant          Secretary 

               

Ministry of ………………………………….. 

 

Date : …………………..                                                                                                       



    (Letter Head of the relevant Ministry)                    

           Annexure 2 

 

Date:   

 

Secretary 

Ministry of Finance, Economy and Policy Development                                                                                                       

 

Confirmation Letter of Outstanding Bills – 

……………………………..…………………… (Name of the Contractor) 

 

It is hereby certified that Rs. ………………  has to be settle to ………………………………… 

(Name of the contractor)   for outstanding bills relevant to year 2019 and 2020 as per the records of  

this Ministry / Department as at 31st May 2020. 

I hereby agree to settle the above mentioned outstanding value of bills by remitting them to the 

designated bank account No. ………… of the ……….. ……………(Name of the contractor) 

maintained at the ………………………branch of  ………………………..Bank using funds 

received from the General Treasury to settle the same in due course. 

 

 

…………………………………… 

Secretary  

…………………………………………………………………………..Ministry                                          

 

 



    (Treasury Letter Head) 

           Annexure 3 

Draft           Date: 

 

Manager, 

……………… (Name of the Bank) 

 

Letter of Acceptance of the Payment of Outstanding Bills –………………………….(Name 

of the Contractor/supplier)  

 

The outstanding dues as at 31 May 2020 from the Ministry/Department of ……………………… 

to............................…………………….………(name of the Contractor/ supplier) amounts to 

Rupees ………………………… (Rs……………………... .00). 

 

This letter of acceptance is issued to confirm that Treasury  will provide necessary funds to settle 

the above mentioned outstanding bill value through the Ministry/Department of 

……………………………………..… to the designated bank account no ……..……………. of 

……………………….......................... (name of the contractor/ supplier) maintained at your 

bank on or before 31.12.2020. 

 

 

…………………………… 

 Secretary 

Ministry of Finance, Economy and Policy Development                                                                                                       

 

Copies: (i). Secretary, Ministry of …………………. 

  (ii). ……………….  (name of the Contractor/ supplier) 


