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~Q)!D<&8'!f1 !ErrEiMrr6n1ib 6n)6lILIl.JS; ffi6!mTS;@)ffi6IT161iJ~6!mT S;ffi
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6Uiflffi@) ID rrrD!lJtb G8'uJ§I .!)Jrf>tD 615Iiblt1wIT8'iblt1 rD@) c$rrIJ61m1lDIT61fT 6151L Wr!iJffi6!l)6fT ~ uJ6lj

Ga:uJ ~ <:9Irf>tD 615Iib~ W rr a: r&J ffi 6!1) 6TT <:91 ffi rDIDJ6UtD!iJ@) 6T(B ffi ffi UU L (B 6fr 6TT 6lJ y?1QP6!I)!lJffi 6!D 6TT <9Jrf>1D

ID IT~!fIuU~ 6lJiblt1C86\)C8w 5 .§btb @)6\)ffiffitb Gffi IT6mhL 615ILW iblt16lir cbW 615I6lJiflffiffiUUL GD

C86U6151ir (BLD.

4.3 ~6nT1WIT61fTw~ uL~w6ISlLuuu\)

GUrr~ 6!D6lJULIffiffi 61m1ffi@)a;6fr 8'tbUrf> tDlDrr61fT lD6nT1wIT61fT u51t1 U L ~w ~SlLuu(B tb C8urr ~ cbW

ffiOOL 6UrrIDJ <:9Irf>tD tD6nT1W IT61fT wlt1 3 6!1)6lJULf 6lJ6!Dffiffi61T16lircbW @)61fTr!iJffirrGmnuULGD
C86U 00 (Btb.

4.3.(1) 01 ~tb 6U6!I)ffi 6!l)6UULJ
,

C8ffi6Tr6151 6!D6lJULfffic$6Tr ~ UUrf>1D Gffirr(BUUGmn6ljffi6fr w~ tD(Bib~ 6!1)6lJibIDGD,

tD(B ib~ 6!D6UffiffiUU L L 6U!fI, <:91ffiIJ 9W ITIJ c$rru LfIDJlt1u U Gmntb ID rDIDJtb UJ6!DGmn 6!D6lJ ULlffiffi61T . !5~
1D6lir!lJtb <:91606\)rrtD G urr ~ 6!D6UULfffiffi6fr ~.$1w ~ rf>~ 6lJ6!1)ffiffi6fr IDITlt1!f1uu ~6lJ tb @)6'\)ffiffitb 4

~ uw6liru(Biblt1 LifI!b~6!J)LW c$1T6\) 6T606!J)6\)uJl6lir @)IDJ~ib 1t1c$lt1w6lirIDJ(~a:tbur'r 31) GUIT~

6!J)6)JULfffiffi6fr ult1C86lJL ~ 60 ffirr6mhUJffiffiuu(B tb 1D6OT1wIT61fT w~ C86UIDJ C86lJ!lJ1Tffi UJiflibGID(Bib5PJ

L dJC8a:r'rffiffiUUL(B tDUJIT!fIffiffiUUL 60 C86lJ6mh(Btb. ~ 6!J)Gmn <:91~6U6\)ffir!iJffi6lT16lir tDffi6lJGDffi61T,

IDrr~iflu U~ 6lJtb @)6\)ffiffitb 04 ~ <:9Irf>1D <9J~6U 6\) ffir&Jffi@9ffi@) <:9I@lUUJ Gu rDIDJffi
Gffi IT6fr6TTUUL 60 C86lJoo(B tb. @)rf>1D IDrrlt1!f1uU~ 6lJiblt16lir <:9I8=If1LUUL(B6fr6TT 6!l)6lJULfffiffi 61T

tD615Ir'rrf>tD UJ!lJ 6!J)6UULfffiffi6fr 6T§l6ljtb @)r!iJ@) LrDC8a:r'r&ffiUULffi anLrr~.

4.3.(2). 02~tb 6U6!J)ffi 6!J)6UUl.I - UJ[J1 6!l)6ULII ~ffiffi6fr

~a:WU r'r 31 .§b tb .!)J6lirIDJ .!)J 506\) ~ Liflib~ 6!1)LW ffi IT6'\) 6T606!I) 6\) uJl6lir @)IDJ~ ~61fTiblDfir IDJ

GUIT5PJ 6!l)6lJULfffiffi6fr ult1C86lJL~60 ffilT6mhUJffiffiUU(Btb. lDlT~ifluu~6lJtb @)6\)ffiffitb 04 IDL(Btb 06

@)6t5r (!p 6\)tb 6151u!f r!iJc$ 61T 1D!fUUL (B 6fr 6TT 6!J)6lJU Lfffiffi61T 156151r'rrf>IDITffi 6J6!D61fTW a:ffi6'\)

6!J)6)JULfffiffi@9tb IDrrlt1!f1uU~6U tb 5 @)6lir (!p6\) tb ~6lirIDJ C8a:r'rffiffiU U U\) C86lJ6mh(Btb. 1D6!D6'\)6!DlD

<:91~6lJ 6\)ffi iblt1!iJ@) C86U!lJITc$6ljw ~ 6!J)61m1 <:91~6lJ6\) ffir!iJffi@9ffi@) C86lJ!lJrrffi6ljtb IDffi6lJGDffi61T

C8a:c$!fIffiffiuuLffian~wtDlT ffi @)rf>1D IDrr~ifluu~6lJtb IDwITiflffiffiuUL(B61T6fT~. 6!l)6lJULjffiffi61T

6!J)c$w61T1ffiffiU UL C8L IT@>ffi@) C81D6\) It1ffi IDITc$ 6!D6lJULjffiffi6lT16lir 1D6lir6!DID (If1IDJ ro6lJIJtb ~ firIDJ.@)rf>tD

<:91!J51ffi6!J)ffiuJl61fTIT60 G6U 61T1ffiffiITLL Uu(BtD60 <9Jib~wIT6lJa:~w IDrr@)tb)



4.3.(3). 03 ~tb 6lJGIDa; GID6lJLIL.,j

(g UIT 61fr!J1GID 6lJ )

(!flIT6fTITr:f;~tb ~~ ffiWITffi $1611)Ui~ffi U Gu !,J;lItb 611)6}II'JUIf,ffi 6Tr

<:9I~a;WITa; .$1GIDLlf,a; uG U!))Jtb !b~w6tirID Ul61I)EimuUEimtb, 6lJWlf,@j~ G~rrLrT(g6lJ rr!fl6tir

GID6lJU4lf,ffi 6Tr, U[fIaru UEimtb w ctJ!!)Jtb UlID 611)6lJu4 UEimtb ( 611)6lJU4 Gu UJ(Trr6i)

61516lJJj1lf,a;UULlf, 8'nI9-UJ) ~Ji;~ ~(T~~ctJ@j 6Tr 6lJ@>tb. ~Ji;~ 6ID6lJU4lf,ffi 61T16i:>lJ}.8'tburT 3 1 tb

~ffi~lf,@j u)~, !2)6tIT1UJrr6MU)~UJrr ffi 61516lJ!fl~~w <:9I6lJ8'1UJu51W6ID6\)6T6tirU~L6tir 6lJ@>L~~W

$1611)Llf,a;U GuctJID 6T~~lf,61I)a; 6lJ@>L ~!!)J~uJ1w u)6fT8= G8'~~~6lJ~ctJ@j :L6Tr6TT

6T~~lf,61I)a;, ~UGU!))JlD~ ~.$1UJ~ uctJ!!5IUJ 61516lJ(TtbwctJ!))J1i>wrr~!fluulJ}.6lJ1i> ~6\)lf,ffitb 06

uUJ6!SrUffi~~UUL ffi ~6!Sr!))J (g8'rTIf,ffiUULffi <:918=8'ffi6\) wrr ~!fluUIJ}.6lJniJa;61T16tir GLDrr~~tb

wrr$51[f1uU IJ}.6lJtb ~ 6\)lf,a; tb 03 ~ 61ir ey:>61irIDrrtb U@j~lf, @j 8'rr(Ttb8'u uffi ~stJlf, Gffirr 6Tr6fT6i)

(g6lJmrffi tb.

4.3.( 4). ~6!ff1UJrr61lTu)~ 8'rr(Ttb8'uuffi~~6i:> - wrr~!fluUI!J6lJtb ~6\)lf,ffitb 03

(gwm6\) 61516lJ!fllf,a;uu Lffi 6Tr6fT6lJrr!))J LDrr~[fIu ul!J6lJtb ~ 6\)lf,ffiIi> 4, 5 w ctJ!))Jtb 6 ~6tir GLDrr~~Ii>

(!pGIDID(gUJ LDrr~[fIu ulJ}.6lJIi> ~ 6\)lf,a; Ii> 3 ~6i:> (!p~6\) rrli> UI!fl6151ctJ@jtb~(T ~L rrIi> UI!fl6lJlf,@j1i>

ey:>6i5TIDITtb UI[fI6lJIf,@jtb w rrctJIDtb G8'W UJUUL W (g6lJ~ ffitb. <:91!2)61fr Ul61iT~ rT <:9IJi;~

~!!5IB:.GIDffiW16i:> (!P@ GlDIT~!2)tb a;rr ~Ullf,ffiUuffi tb 6lJ[fIW16tir 6T~ ~lf,6ID ffi wrr ~!fluu I!J6lJtb

~ 6\)B:.ffili> 02 ~ 50 6lJ@>L ~!))J~ U)~UJrr ffi ffirr~UlB:. ffiUULffi 6Tr6TT ~ 61I)Eim <91~6lJ 6\)ffitb

(gurr 6tir(gID ~GID6\)61I)W ~~6lJ6\)ffi~!t1~ ~tb 6T~~lf,61I)ffi (!p@ Gwrr ~~~~L61iT

~ 6mniJ@j.$161irID!2)IT 6T61IT :L!))J~uuffi~~B:. Gffirr 6Tr6fTW (g6lJ ~ffi tb.

05. @jEim5ffitb GlfuJ6lJ~!hffiIT6!IT lDIT~!f1uU~6lJIi>.

(gLD(g6\) @>!!5IuUlLuUL(B6ir 6TT ~ 6\)If,ffitb I G!2)ITLlf,ffili> 6 6lJ611)(TW16\)rr6M wrr ~!fluUI!J6lJr@ffi~

~ ~~6ID 61I1JTIf,a;6TT~!t161ir ~ GIDEimUJ UB:.ffilDIT~ www.sad.gov.lkey:>6\)Ii>UI(T~u6tir6!ff1lf.Qa; rr6Tr@JJLDrr!))J

~UJ6lJrrw ~!!5IUJ~fbC!96lJ(g~rrCB ~~ctJ@j 6)(g~~1D 6lJ8'~lf, @j6IDID6ljffi61T ~@>uUl61iT

G LD6tirUl(T ~G UJ rr 6tir!))J ~ 6i:>6\)~ ~8:aruUI!flstJGUJ rr 6tir!))J Gu ctJ!))JG ffi rr 6Tr6lJ ~ctJ@j 6T6M If,@j <:9I!!5I6U1lf,ffi6ljtb.

06. ~8=8TctJID!!5Ilf,GIDffiuJ16i:> @j!]51UUlLUULffi6Tr6fT 6151LUJr@ffi6Tr uctJ!!5I (gw~tb G~61T16lj!!)J~~Wffi6Tr <:9I6lJ1f1UJID

6T601l61ir ~ ~~6ID6m B:.ffi6TT~~61ir C&W ffiIT~Ilb L ~!t1(g UJrr~fbrTffi@JJL6tir G~rrLrT ~4Gffirr 6Tr6TT6lJtb.

]. ~C!!J. 1J}..6Ttb.@j6\)(T~~61IT - u~uurr6fTrT (!I>6ll61lTLDUJuuffi~~wlDctJ!!)JtbuuJ1ctJ1f1)- 01I 2484733 ~

2: 1bI@>.ll~!f1UJ(g8'6M - U6U"O'i1uUIT6TTrT(ffiEimlf,@jffi6Tr(g8'61I)6lJ) - 011 2484953

3. 1bI@>.6Ttb.6).6T6T\).6T8=.Gu(gIJIJrr - UI!fl~uu~UUrr6TTrT (ffiEimlf,@jffi6Tr(g8'61I)6lJ) - 011 2484737

~uutb : l!J.u.~rT. (g8'6!lTrr~U~
l!J.u.~rT. (g8'61ITIT~u!t1

<:919"8' ffiEim If,@ja; 6ir u~uu IT6TTrT !I>ITUJffitb

UI!fl1bl : ffi61l1JT If, ffi rrw 6lJ IT6TTrT !I> IT UJ ffilb.
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"Download" c.:J~~5J "Deposit Account Reconciliation Format" ~&fi

8i)05J Z5:JO(3)5)cr){~c.:J. 6~ q')Z5:Ja63e,:,~cr))C))55)) Z5:J(jFont ~@~cl@~d
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wdlD;s wxl$hcu!-z/Form No:- 01

fmdÿ ;ekam;a .sKqu ^úúO& - f,cr .sKqï wxlh                                                             

ohiK!juh<Hg<!g{g<G!)fi{iuqkl<*!hkqOuM!g{g<G!-z/!! ……………………….                                
General Deposit Account (miscellaneous) Ledger Accounts No. 

re$'hi$Rs Y;$skl<
Cts re$'hi$Rs

Y;$sk
l<

Cts
re$'hi$Rs Y;$skl<

Cts
1 2009-1-1 oskg fYaIh 
311:/12/12!lQkq!!!!!!!!!!!!)2*
Balance as at 01-01-2009 

2 j¾Ih ;=< ner lsrSï ^;ekam;= ,eîï&
-u<!u'mk<kqz<!ohxh<hm<mK!)!ohXjggt*<
Credited during the year (Receipts)

ckjdrs $ jk $ January

fmnrjdrs $ lisq $ February

ud¾;= $ hr<Geq!/!March

wfm%a,a $ sqk<kqjv!$ April

uehs $ jugisq!$ May

cQks $ N{q!$ June

cQ,s $ Nc!$ July

wf.daia;= $!Nu{q!$ August

iema;eïn¾ $ Hvm<misq!$ September

Tlaf;dan¾ $ Jh<hsq!$ October

fkdjeïn¾ $ gii<kqjg!$ November

foieïn¾ $ liv<gtq!$ December

tl;=j$ olik<kl<$ Total      (2)        

3 j¾Ih ;=< yr lsrSï ^;ekam;= wdmiq f.ùï&  

-u<!u'mk<kqz<!osZk<kh<hm<mK!)lQttqh<Hgt<*<

Debited during the year (Refund) :-

ckjdrs $ jk $ January

fmnrjdrs $ lisq $ February

ud¾;= $ hr<Geq!/!March

wfm%a,a $ sqk<kqjv!$ April

uehs $ jugisq!$ May

cQks $ N{q!$ June

cQ,s $ Nc!$ July

wf.daia;= $!Nu{q!$ August

iema;eïn¾ $ Hvm<misq!$ September

Tlaf;dan¾ $ Jh<hsq!$ October

fkdjeïn¾ $ gii<kqjg!$ November

foieïn¾ $ liv<gtq!$ December

tl;=j$ olik<kl<$ Total      (3)        
4 2009-12-31 oskg  fYaIh (1)+(2)-(3)  ^wdlD;sh 02 mrsos&
311:/23/42!lQkq!hcul<!13!x<!Wx<h!)2* +)3*.)4*
Balance as at 31-12-2009 (1)+(2)-(3) (As Form No. 02)

5

ksjeros njg iy;sl lrñ'$ dXkqh<hMk<Kgq{<Oxe<$ Certified Correct.

…………………………………
w;aik$ yh<hl< $Signature

m%Odk .Kldêldrs $ wOHlaI uqo,a$           

hqvkie!g{g<giti/h{qh<hiti<!)fqkq
Chief Accountant / Director (Finance)

by;ska fmkajk mrsos hï fjkila wef;d;a th ksjeros lsrSug f.k we;s mshjr$ Olx<hc!uqk<kqbisl<!kQi<hki<g<G!fmucgmjg wMg<gh<hMgq{<xK/ Actions had been 
taken to rectify above differences :-

oskh$kqgkq$ Date:……………………………..

………………..…………………………
wud;HxY f,alï $fomd¾;fïka;= m%Odks              

njls<sqe<!osbziti<0kqj{g<gtk<kjzui<
Secretary to the Ministry / Head of the Department

wud;HxYfha $ fomd¾;fïka;=fõ ku$ njls<S0kqj{g<gtl<</ Name of the Ministry / Department :-………………………...

YS¾Ih/kjzh<H / Head :-………………….

NdKavd.dr fmd;a
kqjxOsiq!Hk<kgl<!!!!

Treasury books

2009-12-31 oskg fYaI iei÷ï m%ldYh
311:/23/42l<!kqgkqb!-{g<g!%x<X!nxqg<jg!

Reconciliation Statement as at 31-12-2009

fomd¾;fïka;= fmd;a  ^wdlD;sh 02 mrsos&
kqj{g<gth<Hk<kgl<!)hcul<!13x<!hc*!

Department books (As Form 02)

fjki$ uqk<kqbisl<<
Difference



msgqj$hg<gl</page-01

wdlD;s wxl$hcu!-z/Form No:- 02 

fmdÿ ;ekam;a .sKqu ^úúO& - f,cr .sKqï wxlh                                                             

ohiK!juh<Hg<!g{g<G!)fi{iuqkl<*!hkqOuM!g{g<G!-z/!!!!!!! ……………………………………………………/

General Deposit Account (miscellaneous) Ledger Accounts No. 

wud;HxYfha $ fomdra;fïka;=fõ ku$ njls<S /kqj{g<gtl<< / Name of the Ministry / Department :- …………………………………………….……………………………………. YS¾Ih/kjzh<H /Head :-……………….….

re$'hi$Rs Y;$skl<
Cts re$'hi$Rs

Y;$sk
l<

Cts
re$'hi$Rs Y;$skl<

Cts re$'hi$Rs Y;$skl<
Cts re$'hi$Rs Y;$skl<

Cts re$'hi$Rs Y;$skl<
Cts re$'hi$Rs Y;$skl<

Cts
1 2009-1-1 oskg fYaIh 
311:/12/12!lQkq!!!!!!!!!!!!)2*
Balance as at 01-01-2009 

2 j¾Ih ;=< ner lsrSï ^;ekam;= ,eîï&

-u<!u'mk<kqz<!ohxh<hm<mK!)!ohXjggt*<

Credited during the year (Receipts)

ckjdrs $ jk $ January

fmnrjdrs $ lisq $ February

ud¾;= $ hr<Geq!/!March

wfm%a,a $ sqk<kqjv!$ April

uehs $ jugisq!$ May

cQks $ N{q!$ June

cQ,s $ Nc!$ July

wf.daia;= $!Nu{q!$ August

iema;eïn¾ $ Hvm<misq!$ September

Tlaf;dan¾ $ Jh<hsq!$ October

fkdjeïn¾ $ gii<kqjg!$ November

foieïn¾ $ liv<gtq!$ December

.kqfokq $ hiqlix<xl< $ Transactions

m%Odk ld¾hd,h
kzjlg<giiqbizbl<!!!!

Head Office

Wm ld¾hd,h 
dhgiiqbizbl<!!!!!!2!!
Sub Office 

2009-12-31 oskg fYaI iei÷ï m%ldYh
311:/23/42!l<!kqgkqb!-{g<g!%x<X!nxqg<jg!

Reconciliation Statement as at 31-12-2009

tl;=j$ olik<kl<$ Total      (2)        

uq¿ tl;=j /olik<kl<
$Full Total   **

Wm ld¾hd,h 
dhgiiqbizbl<!!!!!!!4!
Sub Office 

Wm ld¾hd,h  
dhgiiqbizbl<!!!!!!!5!
Sub Office 

Wm ld¾hd,h 
dhgiiqbizbl<!!!!!!!!
6   Sub Office 

Wm ld¾hd,h 
dhgiiqbizbl<!!!!!!!3!
Sub Office



msgqj$hg<gl</page 02

wdlD;s wxl$hcu!-z/Form No:- 02 

re$'hi$Rs Y;$skl<
Cts re$'hi$Rs

Y;$sk
l<

Cts
re$'hi$Rs Y;$skl<

Cts re$'hi$Rs Y;$skl<
Cts re$'hi$Rs Y;$skl<

Cts re$'hi$Rs Y;$skl<
Cts re$'hi$Rs Y;$skl<

Cts
3 j¾Ih ;=< yr lsrSï ^;ekam;= wdmiq f.ùï&  

-u<!u'mk<kqz<!osZk<kh<hm<mK!)lQttqh<Hgt<*<

Debited during the year (Refund) :-

ckjdrs $ jk $ January

fmnrjdrs $ lisq $ February

ud¾;= $ hr<Geq!/!March

wfm%a,a $ sqk<kqjv!$ April

uehs $ jugisq!$ May

cQks $ N{q!$ June

cQ,s $ Nc!$ July

wf.daia;= $!Nu{q!$ August

iema;eïn¾ $ Hvm<misq!$ September

Tlaf;dan¾ $ Jh<hsq!$ October

fkdjeïn¾ $ gii<kqjg!$ November

foieïn¾ $ liv<gtq!$ December

tl;=j$ olik<kl<$ Total      (3)        
4

** ;j;a Wm ld¾hd, we;af;a kï w;sf¾l lvodis tl;= lr uq¿ tl;=j wjidk mssgqjg f.k hkak'$ dhgiiqbizbl<!OlZl<!-Vh<hqe!-k<Kme<!-j{g<gUl<! / If it has more sub office, please attaches additional sheets and total in the last c

2009-12-31 oskg  fYaIh (1)+(2)-(3)  ^wdlD;sh 
03 mrsos $ 311:/23/42!lQkq!hcul<!14!x<!Wx<h!
)2*,)3*.)4*! / Balance as at 31-12-2009 (1)+(2)-
(3) (As Form No. 03)

Wm ld¾hd,h 
dhgiiqbizbl<!!!!!!4!!
Sub Office 

Wm ld¾hd,h  
dhgiiqbizbl<!!!!!!!5!
Sub Office 

Wm ld¾hd,h 
dhgiiqbizbl<!!!!!!!!
6   Sub Office 

uq¿ tl;=j /olik<kl<
$Full Total  **

m%Odk ld¾hd,h
kzjlg<giiqbizbl<!!!!

Head Office.kqfokq $ hiqlix<xl< $ Transactions

Wm ld¾hd,h 
dhgiiqbizbl<!!!!!!2!!
Sub Office 

Wm ld¾hd,h 
dhgiiqbizbl<!!!!!!!3!
Sub Office



wdlD;s wxl$hcu!-z/Form No:- 03

fmdÿ ;ekam;a .sKqu ^úúO& - f,cr .sKqï wxlh                                                             

ohiK!juh<Hg<!g{g<G!)fi{iuqkl<*!hkqOuM!g{g<G!-z/!! ……………………….                                
General Deposit Account (miscellaneous) Ledger Accounts No. 

wud;HxYfha $ fomd¾;fïka;=fõ ku$ njls<S/kqj{g<gtl<< / Name of the Ministry / Department :- …………………………………………………………………………………YS¾Ih/kjzh<H /Head :-……………….….

re$'hi$Rs Y;$skl<
Cts re$'hi$Rs Y;$skl<

Cts re$'hi$Rs Y;$skl<
Cts re$'hi$Rs Y;$skl<

Cts re$'hi$Rs Y;$skl<
Cts re$'hi$Rs Y;$skl<

Cts re$'hi$Rs Y;$skl<
Cts

01

;ekam;= j¾. 01 ^wdlD;s wxl 04 ys tl;= wkqj& 
hcu!-zg<ggl<!5!olik<k!okijg!Wx<h!!!!!!!!!!!!!!!!

Category No. 01 (As a total Form No. 04)
fgkav¾ ;ekam;a $ uqjz!lE!juh<H
$ Tender Deposit
r|jd .ekSï - fldka;%d;a$ hqcgiS!-!ogif<kvik<K!$ 
Retention - Contract
r|jd .ekSï - nÿ$ hqcgiS!uiq
$ Retention - Tax

w.%ydr rlaIK$ ng<vgvi$ Agrahara 

wem ;ekam;a$ hiKgih<H!jzh<H!$ Security Deposits

02 ;ekam;= j¾. 02$ ujg!-z!02 $Category No. 02
wdlD;s wxl 5 ys tl;=j$ hcu!-zg<ggl<!6!olik<k!

okijg!Wx<h$As a total Form No. 05 :-

fjk;a ;ekam;= $ Wjeb!juh<H!$ Other Deposits

03

;ekam;= j¾. 03-wêl f,i ,efnk úfYaI ;ekam;=$ 

ujg!-z!14.uqOsm!juh<H  $Category No. 03-Most 
Receiverble other deposits
Widú ;ekam;= $ fQkql{<x!juh<H
/ Court Deposits

;Hd.$ nvs!ne<htqh<H $ State Gifts

04 uq¿ tl;=j$ olik<kl< $ Full Total

**
;j;a Wm ld¾hd, we;af;a kï w;sf¾l lvodis tl;= lr uq¿ tl;=j wjidk mssgqjg f.k hkak'$ dhgiiqbizbl<!OlZl<!-Vh<hqe!-k<Kme<!-j{g<gUl<!/ If it has more sub office, please attaches additional sheets and 
total in the last column.

m%Odk ld¾hd,h
kzjlg<giiqbizbl<!!

Head Office

Wm ld¾hd,h 
dhgiiqbizbl<!!!2!!
Sub Office 

Wm ld¾hd,h 
dhgiiqbizbl<!!!3!!
Sub Office

Wm ld¾hd,h 
dhgiiqbizbl<!!!4!!
Sub Office 

Wm ld¾hd,h  
dhgiiqbizbl<!!!5!!
Sub Office 

Wm ld¾hd,h 
dhgiiqbizbl<!!!!6!
Sub Office 

uq¿ tl;=j /olik<kl<
$Full Total 

;ekam;a j¾.h  $ jjuh<Hg<!g{g<gqe<!ujg
Category of the Deposit

2009-12-31 oskg fYaI iei÷ï m%ldYh
311:/23/42!l<!kqgkqb!-{g<g!%x<X!nxqg<jg!

Reconciliation Statement as at 31-12-2009

2009-12-31 oskg flaj, fYaI idrdxYh ;ekam;a j¾. wkqj

311:/23/42!-e<!dt<tuixie!keqh<hm<m!g{g<Ggtqe<!sivl< $ Summary of the individual Accounts as at 31-12-2009



wdlD;s wxl$hcu!-z/Form No:- 04

fmdÿ ;ekam;a .sKqu ^úúO& - f,cr .sKqï wxlh                                                             

ohiK!juh<Hg<!g{g<G!)fi{iuqkl<*!hkqOuM!g{g<G!-z/!……………………….                                
General Deposit Account (miscellaneous) Ledger Accounts No. 

^1& YS¾I wxlh$ kjzh<H<!
-z$ Head No.            ……………. ^2&  ku$ohbi< $Nam……………………………………………...…….. ………...………………………...……..

re$'hi$Rs Y;$skl<
Cts re$'hi$Rs Y;$skl<

Cts re$'hi$Rs Y;$skl<
Cts re$'hi$Rs Y;$skl<

Cts re$'hi$Rs Y;$skl<
Cts re$'hi$Rs Y;$skl<

Cts re$'hi$Rs Y;$skl<
Cts

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

tl;=j$ olik<kl<$ Total

fYaI j¾.SlrKh $ lQkq!hiGhiM
Balance Classification

w.%ydr rlaIK
ng<vgvi $Agrahara 

wem ;ekam;a ^Widú fkdjk&
hiKgih<H!jzh<H!)fQkqle<x!
juh<Hk<kuqv) $Security 
Deposits (Except court 

deposits)

;ekam;=j ,enqfka ldf.kao
juh<H!ohxh<hm<m!-ml<!!!!!!!!!!

The deposit received from

r|jd .ekSï - 
fldka;%d;a

hqcgiS- ogif<kvik<K!
Retention - Contract

r|jd .ekSï - nÿ
hqcgiS!uiq!!!!!

Retention - Tax

2009-12-31 oskg fYaI iei÷ï m%ldYh

311:/23/42!l<!kqgkqb!-{g<g!%x<X!nxqg<jg!
Reconciliation Statement as at 31-12-2009

wud;HxYfha $ fomd¾;fïka;=fõ$ njls<S/ kqj{g<gtl<! $ Ministry / Department                           
^3& m%Odk$Wm ld¾hd,h$hqvkie0!dh!
giiqbizbl<  $ Head / Sub office :

;ekam;a l< uqo,
juh<Hk<!okijg!

Amount of the  
Deposit

2009-12-31 oskg fYaIh
311:/23/42!dt<tuixie!
lQkq!Balance as at 31-12-

2009

fgkav¾ ;ekam;a    
uqjz!lE!juh<H

Tender Deposit

;ekam;a l< oskh
juh<Hk<kqgkq!!!

Date of the Deposit

flaj, fYaI ,ehsia;=j ;ekam;= j¾.h 01$ ujg!12!-e<!keqh<hm<m!g{g<G!
Individual Accounts for Category No. 01



wdlD;s wxl$hcu!-z/Form No:- 05

fmdÿ ;ekam;a .sKqu ^úúO& - f,cr .sKqï wxlh                                                             

ohiK!juh<Hg<!g{g<G!)fi{iuqkl<*!hkqOuM!g{g<G!-z/!!!!!!!! ……………………………………
General Deposit Account (miscellaneous) Ledger Accounts No. 

wud;HxYfha $ fomd¾;fïka;=fõ$ njls<S/ kqj{g<gtl<! $ Ministry / Department                           

……………. ^2&  ku$ohbi< $Name:   ………………………………………………………… ………...………………………...……..

re$'hi$Rs Y;$skl<
Cts re$'hi$Rs Y;$skl<

Cts

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

tl;=j$ olik<kl<$ Total

flaj, fYaI ,ehsia;=j ;ekam;= j¾.h 02$ ujg!13!-e<!keqh<hm<m!g{g<G!
Individual Accounts for Category No. 02

;ekam;a l< oskh
juh<Hk<kqgkq!!!!!

Date of the Deposit

;ekam;=fõ iajNdjh ^m%udKj;a úia;r fokak&
juh<Hg<gtqe<!uqhvl<!)OhiKlie!uqtg<gl<*!!!
Perlicular of the Deposit (Give enough details)

;ekam;=j ,enqfka ldf.kao
juh<H!ohxh<hm<m!-ml<!!!!!!!!!

The deposit received from

2009-12-31 oskg fmr wdmiq fkdf.ùug fya;=
311:/23/42!kqgkqg<GLe<!osZk<kijlg<gie!
giv{l<       Resons not to repay on or before 

31-12-2009

;ekam;a l< uqo,
juh<Hk<!okijg!

Amount of the Deposit

2009-12-31 oskg fYaIh
311:/23/42!dt<tuixie!
lQkq!Balance as at 31-12-

2009

Reconciliation Statement as at 31-12-2009
311:/23/42!l<!kqgkqb!-{g<g!%x<X!nxqg<jg!

2009-12-31 oskg fYaI iei÷ï m%ldYh

^1& YS¾I wxlh$ kjzh<H<!
-z$ Head No.            

^3& m%Odk$Wm ld¾hd,h$hqvkie0!dh!
giiqbizbl<  $Head / Sub office :



wdlD;s wxl$hcu!-z/Form No:- 06

fmdÿ ;ekam;a .sKqu ^úúO& - f,cr .sKqï wxlh                                                             

ohiK!juh<Hg<!g{g<G!)fi{iuqkl<*!hkqOuM!g{g<G!-z/!!!!!!!! ……………………………………
General Deposit Account (miscellaneous) Ledger Accounts No. 

wud;HxYfha $ fomd¾;fïka;=fõ$ njls<S/ kqj{g<gtl<! $ Ministry / Department                           

^1& YS¾I wxlh$ kjzh<H<!
-z$ Head No.            ……………. ^2&  ku$ohbi< $Name:   …………………………………………………..  

^3& m%Odk$Wm ld¾hd,h$hqvkie0!
dh!giiqbizbl<  $Head / Sub 
Office: …………………..…………...……..

re$'hi$Rs Y;$skl<
Cts

2009-12-31 oskg wdmiq f.jd fkdue;s uq¿ 
jákdlu

311:/23/42!ne<X!kQi<gh<hmik!okijg!!!
Total Unsettle  amount as at 31-12-2009

fjk;a wêl f,i ,efnk ;ekam;= ^úia;r fokak& $ OlZl<!ohxh<hm<m!
W{b!juh<H! $ More receiveable other Deposits (Give details)

;ekam;=fõ ku
juhmHg<g{g<gqe<!ohbi<!!!!!!!!!!!!!!!!!!!

Name of the Deposit

^5&

^3&    wêl f,i ,efnk ;Hd. uqo,a $   OlZl<!ohxh<hm<m!giS!fe<ogijm!!
/ More receiveble cash gift

^1&   Widú wem$!fQkql{<x!juh<H   / Securities in court

^4&    

^2&   kvq lshkakkaf.a ;ekam;= $    utg<gizi<gtqe<!juh<H!!!!!!!!!!!!!
Suitors Deposits

tl;=j$ olik<kl<$ Total

foieïn¾ 31 oskg we;s ;ekam;= 
.Kk

311:23/42!ne<xqe<!OhiK!
juh<Hgtqe<!w{<{qg<jg!!!!

Total number of the deposits inhand 
as at     31-12-2009

2009-12-31 oskg fYaI iei÷ï m%ldYh
311:/23/42!l<!kqgkqb!-{g<g!%x<X!nxqg<jg!

Reconciliation Statement as at 31-12-2009

jraIh ;=, ,enqKqs ;ekam;= .Kk
-u<uVm!-Vkq!jzh<Hg<gtqe<!w{<{qg<jg!
Total number of the deposits received  during 

the year

flaj, fYaI ,ehsia;=j ;ekam;= j¾.h 03$ ujg!14!-e<!keqh<hm<m!g{g<G!
Individual Accounts for Category No. 03




