Formats and guidelines to be published on the Public Accounts Department website in relation to Public Finance Circular

02/2020

Formats / Guidelines No. Description of Formats / Guidelines Relevant chapter of the New Public
Finance Circular

Public Finance Circular 02/2020

01 Guideline for submission of monthly summary of | Clause 07.1 of the PFC 01/2020
accounts to the Department of state accounts under
the FR 426

02 Guidelines for reconciliation of Treasury Books with | Clause 07.2 and 07.3 of the PFC 02/2020

Departmental Books under FR 427 and providing
Treasury Accounting Statements under FR 416

03 Guidelines and forms on Regulation of Accounts under | Clause 07.4 of the PFC 02/2020
Miscellaneous Deposit Accounts of the Treasury

04 Submission of Annual Statement of Special Advance | Clause 10.01 of the PFC 02/2020
Accounts In terms of FR 506(D)

05 Issuance of Guidelines in relevant to Closing of | Clause 09 of the PFC 02/2020
Treasury Books included in paragraph 09, part Il of
Public Finance Circular No. 01/2020 under FR 429

Sgd by: G.A.S. Athula Kumara
Director General(Acting)
Department of State Accounts



Guideline 01

Clause 07.1 of P.F.Cir. 01/2020

Guideline for submission of monthly summary of accounts to the Department
of State Accounts under the FR 426.

All the Ministries, Departments and District Secretariats should forwarded their Monthly Accounts
Summaries in respect of October to December 2020 to the Department of State Accounts on or
before the dates stipulated in the para 5 below and the monthly summary submission date for the
month of September have been extended to 19" October 2020 due to the prevailing COVID
situation .

2. The Department of State Accounts prepares the consolidated Monthly Accounting Statements
of each month before the 10" day of the subsequent month. Therefore, the Monthly Accounts
Summary should be e-mailed through cigassummary@sad.treasury.gov.lk to reach to this
department on or before the dates stated in the said schedule. To avoid the inclusion of erroneous
data into the Treasury Accounts, it is the responsibility of the respective officials that only the
accurate information are sent after daily scrutinizing the day to day data entered in to CIGAS
programme. Therefore, actions should be taken to forward these account summaries only through
the official e-mail of the Chief Financial Officer/ Chief Accountant/ Accountant after examining
by the respective officer.

3. In the event any rejection of data by the Department of State Accounts, it will be informed
immediately to the same e-mail address the monthly account summaries rendered, hence the
required rectifications should be forwarded before the scheduled date. It is also emphasized that
actions will be taken as per FR 426 with regard to delayed monthly account summaries.

4. It is further informed that monthly summaries to be submitted to the Department of State
Accounts on or before the deadline indicated in the attached schedule and if there any technical
issue in the New CIGAS, please contact one of the following officers to obtain required technical
support.

1.

Director General of State Accounts, Department of State Accounts, General Treasury, Colombo
01,Sri Lanka
T.P.—94 112484728 / Fax - 94 11 2473856 / Email - dgsa@sad.treasury.gov.lk



Guideline No. 02

Clause 07.2 & 07.3 of PFD Cir. No. 02/2020

Guidelines for reconciliation of Treasurv Books with Departmental Books under FR 427

and Providing Treasury Accounting Statements under FR 416.

It has been decided to provide the facility to obtain Treasury Accounting Statements through New
CIGAS Web Application for all Government Ministries. Departments, Special Spending Units

and District Secretariats from August 2019 onwards.

New Treasury Monthly/Annual Accounting Statements in the column ¢ of the following table
can be obtained through www.newcigas.treasury.gov.lk (Main Menu —» Treasury Monthly
Accounting Statements)

The same usernames and passwords already allocated to authorized officials of your institution
under New CIGAS Web Application can also be used to obtain the relevant Monthly/Annual
Accounting Statements.

Treasury Monthly/Annual Accounting Statements

Old Treasury Accounting

New Treasury Monthly/Annual

Cat(zg)ory Statements Accounting Statements
(b) (¢)
Table Name of the ALRINITINE Name of the Accounting
No Name Statement
Number Table Statement
Number
Monthly e .
BTBL 33 Expenditure SA-10 Monthl). R RIS
Summary
Summary
Monthly .
5 s . Monthly Expenditure
"1 | Expenditure BTBL 31 Expenditure SA-11 Report
Statement
Monthly g
u , . Revised Budgetary
BTBL 33 | Expenditure SA-12 Allovation Repart
Summary




Old Treasury Accounting

New Treasury Monthly/Annual

Cat(ig)or)' Statements Accounting Statements
(b) (c)
Printouts Name of the ATTOURINgG Name of the Accounting
No Name Statement
Number Statement Statement
Number
Treasury Detailed Monthly Treasury
BTBL 67 Accounts SA-70 Authorized Imprest
Statement Accounts Summary
Treasury Treasury Detailed i )
. Imprest Received/
. Authorized | BTBL 67 Accounts SA-71 Remitted Report
Imprest Statement
Accounts General Deposits/
Imprest/Treasury Annual Treasury
BTBL 72 Miscellaneous SA-72 Authorized Imprest
Advance Accounts Accounts Report
Report
General Deposits/
Imprest/Treasury ! . .
BTBL 72A | Miscellaneous SA-80 Monthly Non-Financial -
Asset Accounts Summary
Advance Accounts
Non Report
8 | Financial Treasury Detai
vy Detailed s .
Assets BTBL 67 AGaiiRT SA-S] Monthly Non-Financial
Asset Accounts Report
Statement
Cumulative Non-Financial
i i 2o Asset Accounts Report
General Deposits/
Imprest/Treasury e
BTBL 72A | Miscellaneous sa-gy | Monthily Liability
. Reserves Summary
Advance Accounts
R
o | Liabilities / Tep‘m e
Reserves reasury Detaile : [halbilieal
BTBL 67 | Accounts sppy | MDA LG
Reserves Report
Statement
Cumulative Commitment/
4 " SA-92
Sz Liability Report
10 Trial i i SA-100 Monthly Trail Balance
Balance Report




Guideline No. 03

Clause 07.4 of PF Cir. 2/2020

Guidelines and Forms on Regularization of Accounts under Miscellaneous

Deposit Accounts of the Treasury

It is requested to submit the form No. 1 and 2 after reconciling the year end Deposit Balances
with the individual Balance List obtained from the New CIGAS Program for each of the Deposit
Accounts categories initiated in terms of State Accounts Circular No. 243/2015 dated
24/06/2015 and Form No. 3 for the purpose of following-up and analyses of the Deposit
Accounts activities at the end of the year also should be duly completed and submitted to the
Department of State Accounts on or before 28th February of the following financial year.

The relevant forms can be downloaded from the website of the Department of State Accounts.

Sgd/. P. A. S. Athula Kumara
Director General (Acting)

Department of State Accounts
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Guideline No. 04
Clause 10.01 of P.F. Cir.02/2020

Submission of Annual Statement of Special Advance Accounts In terms of
F.R. 506(D

You are informed to submit the Annual Reconciliation Statement in accordance with the Financial
Regulations and the currently effective Circular instructions for auditing on or before 28" February
of the subsequent year by using the following formats and instructions.

1. Annual Reconciliation Statements of Public Officers’ Advances “B” accounts as at 31.12.20.....
In terms of F.R.506 (D). (Annexure 1)
1.1. Compatibility Statement in terms of F.R.503(1).(Annexure 1.1)
2. Reconciliation Statement of Departmental books and Treasury print outs in terms of F.R.427
(1). (Annexure 2)
2.1 Reconciliation Statement explaining differences between Departmental books and
treasury print outs in terms of F.R.427 (4). (Annexure 2.1)

2.2 Statement of reasons relevant to not adjusting the differences between Departmental
books and Treasury print outs in terms of F.R. 427 (3). (Annexure 2.2)

3. Summary of classification of Individual Balances (Annexure 3)
3.1 From the officers serving in the Ministries / Departments (Annexure 3.1)

3.2 From the officers transferred to another government Ministries / Departments (Annexure
3.2)

3.3 From the officers transferred to provincial council institution (Annexure 3.3)
3.4 From the deceased officers (Annexure 3.4)

3.5 From the retired officers (Annexure 3.5)

3.6 From the officers on interdiction (Annexure 3.6)

3.7 From the officers who have vacated their post (Annexure 3.7)

3.8 Other (Annexure 3.8)

3.9 Balances to be settled to the other Government Ministries / Departments (Annexure
3.9)

3.10 Balances to be settled to the provincial councils (Annexure 3.10)

4, Summary of the Departmental Control Account (Annexure 4)

5. Reconciliation Statement of the total Summary of classification of Individual balances and
Control Account balance. (Annexure 5)



Annexure 1

Annual Reconciliation Statements of Public Officer's Advance "B" Account
as at 31.12.20..... in terms of E.R.506 (D)

Ministry/Department/D.S. Officez-......ocovviiiiiiiiiiiininnnn
ACEOUNENG 15 sssammnsnnsesmeerpmsnsns
Maximum Limit of | Minimum Limit | Maximum
Expenditure of Receipts Limit of
Limits Debit
Balance
Rs Rs Rs
Ll Authority given by the Appropriation Act
1.2 Revised approved during the year
Expenditure Receipts Debit
Actual (Debit) (Credit) Balance
Rs Rs Rs
2 Actual figures of the year end (According to the Treasury print out)
2.1 Bycash(11)
2.2 By Cross Entries (12)
3. Adjustments under actual figures in terms of F.R.503(1)
3.1 Bycash(ll)
3.2 By Cross Entries (12)
[Enough information should be provided to identify the adjustment
under the F.R.503(1) - Annex 1.1]
4. Actual Figures after removing the adjustments under F.R.503(1)[02-03]
4.1 Bycash(11)
4.2 By Cross Entries (12)
5. Exceeding the debit limit and dropdown the credit limit

(comparing 1.1 & 1.2 figures with 4.1)

Chief Financial Officer/Chief Accountant

Accounting Officer

Name :- Name :-
Designation :- Designation :-
Date :- Date :-

Chief Accounting Officer

Name :-
Designation :-
Date :-




Annexure 1.1

tibili t nder F.R 1
References according to Amount
cash book
Debit ( Rs) Credit (Rs)
Short notes
Date . :
on transaction| Payments | Receipts By cross i By cross
B e entries By entries
(11) 12) (11) (12)

Prepared by:- Checked by-

Chief Financial Officer/Chief Accountant

Name :-

Designation :-

Date :-




Annexure 2.1

nciliation nt explaining di n n Departmental

books and Treasury print outs [F.R.427(4)]

Rs
Debit balance according to Departmental books XXXXX
Add
XXXXX
XXXXX
XXXXX KXXXX
Less
XXXXX
XXXXX
XXXXX (XXXXX)
Debit balance according to Treasury print out
Prepared by:- Checked by-
Chief Financial Officer/Chief Accountant
Name :-
Designation :-

Date :-



Statement of reasons relevant to not adjusting the differences

Annexure 2.2

between Departmental books and Treasury print outs. [F.R.427(3)]
Accounting year & | Institute which made the T — Amount Actions taken to Reason for not
month error (with the head no.) (Rs) rectify the error rectification
Prepared by:- Checked by-

Chief Financial Officer/Chief Accountant

Name :-
Designation :-
Date :-




Annexure 3

Summary of classification of Individual Balances

Rs
From the Officers serving in the Ministry/Department (Annexure 3.1) XXXXX
Officers who transferred to another Ministries/Departments/Provincial Councils
(a) From the Officers transferred to another government Ministry/Department XXXXX
( Annexure 3.2)

(b) From the Officers who transferred to Provincial Councils (Annexure 3.3) XXXXX XXXXX
From the deceased officers ( Annexure 3.4) XXXXX
From the retired officers ( Annexure 3.5) XXXXX
From the interdicted officers ( Annexure 3.6) XXXXX
From the officers who vacated their post ( Annexure 3.7) XXXXX
Other (with details) ( Annexure 3.8) XXXXX

T xxx
Less (Creditors)
Balances to be settled to the other Government Ministries/Departments (Annex 3.9) XXXXX
Balances to be settled to the Provincial Councils (Annexure 3.10) XXXXX (xxxx)
Total of the Individual balances XXXXX
Prepared by:- Checked by-

Chief Financial Officer/Chief Accountant
Name :-
Designation :-

Date :-



Annexure 3.1

Balances to be recovered from the officers serving in the Department/Ministries
Type of Loan/Advances

Balance of Balance

; Name of PR Balance of | Balance of Balance of | ofthe Total | Other
D t .

Serial No| .. Officer| DCsignation the Special | the Festival llzil’ar;ce O&Zﬁ tt,zx;:;r the Distress | other | Balance | details

Advance | Advance perty Loan Advance/

Loan
Loan
Rs Rs Rs Rs Rs Rs Rs
Prepared by:- Checked by-

Chief Financial Officer/Chief Accountant

Name :-
Designation :-
Date :-




Annexure 3.2

Age analysis of Loans/Advance balances to be received
(From the officers transferred to other Ministries/Departments)

Name & Ministry/ Age analysis of Loan Balances to be received
Designatio| Department Type of Balance Tosl balance Over 5
Serial No e Pae P relevant to the officer| Month 0-03 | Month 03-12 | Year 1-2 | Year 2-3| Year 3-4 | Year 4-5| ="
n of the which Loan years
officer transferred (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs)
Prepared by:- Checked by-

Chief Financial Officer/Chief Accountant
Name :-
Designation :-

Date :-



Age analysis of Loans/Advance balances to be received

(Loan balances to be settled to Provincial Councils)

Annexure 3.3

Name & . Age analysis of Loan Balances to be received
Designatio Provinaial Type of Balance Torl lgrice QOver 5
Serial No N O% e Council & {Ean relevant to the officer| Month 0-03 | Month 03-12| Year 1-2 | Year 2-3| Year 3-4| Year 4-5 " ©
Institute years
officer (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs)
Prepared by:- Checked by-

Chief Financial Officer/Chief Accountant

Name :-
Designation :-
Date :-



Age analysis of Loans/Advance balances to be received

(From the deceased officer)

Annexure 3.4

Age analysis of Loan Balances to be received

Name & T ¢ Balance Total balance o=
Serial No | Designation of| "> ° relevant to the officer | Month 0-03 | Month 03-12 | Year 1-2 | Year 2-3| Year 3-4| Yeard-5| o
oan years
the officer
(Rs) (Rs) (Rs) (Rs) (Rs) ®Rs) | Rs) | (Rs) (Rs)
Prepared by:- Checked by-

Chief Financial Officer/Chief Accountant

Name :-
Designation :-

Date :-



Annexure 3.5

Age analysis of Loans/Advance balances to be received
(From the retired officers)

Age analysis of Loan Balances to be received
Name & - ¢ o — Total balance
Serial No | Designation of| Y'. © relevant to the officer | Month 0-03 | Month 03-12| Year 1-2 | Year 2-3 | Year 3-4 | Year 45| ©Ve'®
Loan years
the officer
(Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs)
Prepared by:- Checked by-

Chief Financial Officer/Chief Accountant
Name :-
Designation :-

Date :-



Annexure 3.6

Age analysis of Loans/Advance balances to be received
(From the officers on Interdiction)

Name & Total balance Age analysis of Loan Balances to be received
. L Type of Balance 1 he offi Over 5
Scrial No | Designation of| " relevant to the otficer | Month 0-03 | Month 03-12| Year 1-2 | Year 2-3 | Year 3-4 | Year 4-5
oan years
the officer
(Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs)
Prepared by:- Checked by-

Chief Financial Officer/Chief Accountant
Name :-
Designation :-

Date :-



Annexure 3.7

Age analysis of Loans/Advance balances to be received
(From the officers who vacated their post)

Age analysis of Loan Balances to be received
Name & % ¢ Balance Total balance -
Serial No | Designation of| YP<° relevant to the officer | Month 0-03 | Month 03-12| Yearl-2 | Year 2-3| Year 3-4| Year4-5| =~ o'
Loan years
the officer
(Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs)
Prepared by:- Checked by-

Chief Financial Officer/Chief Accountant
Name :-
Designation :-

Date :-



Annexure 3.8

Age analysis of Loans/Advance balances to be received

(Other)
Name & Age analysis of Loan Balances to be received
Designatio| Name of the | Type of Balance Totalbalance - Over 5
Serial No| = >'& - yp relevant to the officer| Month 0-03 | Month 03-12| Year 1-2 | Year 2-3| Year 3-4| Year 4-5| "
n of the Institution Loan years
officer (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs)
Prepared by:- Checked by-

Chief Financial Officer/Chief Accountant

Name :-
Designation :-
Date :-



Age analysis of Loans/Advance balances to be paid

(Loan balances to be settled to Ministries/Departments)

Annexure 3.9

Name & Age analysis of Loan Balances to be paid
Designation Ministry/ Type of Balance Toml bal ameeelavant Over 5
Serial No 2 to the officer Month 0-03 | Month 03-12 | Year 1-2 | Year2-3 | Year 3-4 | Year 4-5
of the Department Loan years
officer (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs)
Prepared by:- Checked by-

Chief Financial Officer/Chief Accountant

Name :-
Designation :-
Date :-




Annexure 3.10

Age analysis of Loans/Advance balances to be paid
(Loan balances to be settled to Provincial Councils)

Name & . Age analysis of Loan Balances to be paid
Desiantion Provineial Tvoe of e Total balance relevant Overs
Serial No | o> 8 Council& b to the officer Month 0-03 | Month 03-12 | Year1-2 | Year2-3 | Year3-4 | Yeard-5 ver
oithe Institution Fean years
officer (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs) (Rs)
Prepared by:-

Checked by-

Chief Financial Officer/Chief Accountant

Name :-
Designation :-
Date :-




Annexure 4

Summary of the Departmental Control Account

Rs

Opening Balance XXXX
Add - Debits during the year

January XXX

February XXX

March XXX XXX

April XXX

May XXX

June XXX XXX

July XXX

August XXX

September XXX XXX

October XXX

November XXX

December XXX XXX XXXX

XXXX

Less - Credits during the year

January XXX

February XXX

March XXX XXX

April XXX

May XXX

June XXX XXX

July XXX

August XXX

September XXX XXX

October XXX

November XXX

December XXX XXX XXXX
Closing Balance XXXX
Prepared by:- Checked by-

Chief Financial Officer/Chief Accountant
Name :-

Designation :-

Date :-



Annexure 5

Reconciliation Statement of the Summary of classification of Individual balances total

with Control Account balance
Rs
Summary of classification of Individual balance ( Annexure 3) XXXXX
Departmental Control Account balance ( Annexure 4) XXXXX
Differences, if any between the above balances Cxoox *

* Indicate the reasons for the difference

Prepared by:- Checked by-

Chief Financial Officer/Chief Accountant
Name :-

Designation :-

Date :-



Guidelines No. 05, Part I, Chapter
09 P. F. Cir. 02/2020, F.R. 429

Issuance of Guidelines in relevant to Closing of Treasury Books included in
paragraph 09, part 11 of Public Finance Circular No. 01/2020 under FR 429

As per Section 15 of the National Audit Act No. 19 of 2018, Financial Statements of the
Republic should be submitted to the Auditor General for auditing not later than three months
after closing of each financial year. The Auditor General audits the financial statements of the
Government by verifying the details of the financial statement prepared for each Expenditure
Head. For this purpose, all the Expenditure Heads for which funds are being allocated by the
annual Appropriation Act shall require to submit their Annual Financial Statements and the
accounts relating to Advance account activities to the Auditor General giving sufficient period
of time for auditing. Therefore, the following procedure is implemented for the closing of
accounts for the financial year 2020 enabling to present the Annual Financial Statements of all
Expenditure Heads for the year 2020 by 28" February 2021 to the Auditor General.

Further, the required instructions and specimen formats therein will be issued by this
Department in due course with respect to the set of Financial Statements to be prepared by the
Government entities which incur their expenses out of the Consolidated Fund in compliance
with FR 150.

2. In compliance with F.R.429, books of accounts of the financial year 2020 should be closed
as at 31% December 2020 and it is emphasized that summary of accounts, transfer orders and
other accounting reports for the relevant year, prepared accurately and properly should be
forwarded to the Director General of State Accounts on or before the dates mentioned in the
paragraph 04 of this Circular.

State Accounts Director General, Department of State Accounts, Ministry of Finance
The Secretariat, Colombo 01, Sri Lanka
Tel. 94 11 2484728/Fax 94 11 2473856/e mail — dgsa@sad.treasury.gov.lk



3. General Instructions

3.1

3.2

3.3

3.4.

3.5.

3.6.

Details of monthly accounts uploaded to the https://newcigas.treasury.gov.lk
website of the State Accounts Department for the expenditure Head of your
Ministry / Department/District Secretariat need to be checked and if any debits to
expenditure heads without adequate provisions should be corrected immediately.

Prior approval of the respective Ministry/Department/District Secretariat should
be obtained in making entries to accounts of another Ministry/ Department/District
Secretariat through supplementary summary of accounts.

Journal entries for correction of any erroneous accounting entries to be forwarded
to the Treasury when only it is impractical to make entries to the summary of
accounts using CIGAS programme of the respective  Ministry/
Department/District Secretariat. The authorized officers of relevant Ministry/
Department/ District Secretariat are responsible for the accuracy of information
given in journal entries forwarded to this Department for such corrections.

Final Treasury Accounts Statement for each institute for the year 2020 is issued to
https://newcigas.treasury.gov.lk website of this department. It is specially
emphasized that final financial statements for the year 2020 should only be
prepared as per the information given in the certified Final Treasury Accounting
Statements.

If any Ministry/Department or District Secretariat has procured goods or services
from another state or private institution during the year 2020, action should be
taken to settle the relevant bills and account these on or before 31% December
2020.

In terms of F.R. 215 (3) (C), transfer of balance provisions in an expenditure Head
to the Deposit Account would be permitted only if approval of the Department of
Treasury Operations has been granted to do so. As the Department of State
Accounts allocates new Deposit Account number as sub account under
6000/0/0/11 for the year 2020, to the respective institutions in order to transfer the
remaining provisions so approved, under any circumstances, transfer of budgetary
provisions in the year 2020 should not be made to Deposit Accounts relevant to
previous year or to the General Deposit Account. In submission of above requests
to the department, it should be ensured that the adequate provisions are available
in the particular vote for such transfers.

State Accounts Director General, Department of State Accounts, Ministry of Finance
The Secretariat, Colombo 01, Sri Lanka
Tel. 94 11 2484728/Fax 94 11 2473856/e mail — dgsa@sad.treasury.gov.lk



3.7. Deposit accounts of 6000/15 and 6003 should be closed prior to the end of year 2020
by transferring the remaining balances, if any, to applicable deposit categories or
otherwise by crediting the balances that are not required to transfer to government
revenue as per the provisions of the State Accounts Circular No. 243/2015.

3.8. It is also required to ensure that there are no inconsistencies in the accounts prior
to closing of books, after reconciliation of all accounts shown in the books of
Ministry/Department/District Secretariat with the accounting information
available in the Final Treasury Accounting Statement of 2020.

3.9. As the Department of State Accounts will issue the Treasury Accounting
Statements as per the time frames mentioned in paragraph 04 below, relevant
Ministries and Departments are responsible to present Final Monthly Summary
and Supplementary Summaries within the prescribed time frames. Expenses of the
institutions that are not presented the summary of account and other relevant
reports on accounts on due dates, will not be revealed in Treasury Accounting
Statements. Therefore, should prepare a programme for reporting all the expenses
under their Expenditure Head within the prescribed time frame, in order to avoid
the queries to be raised by the Auditor General with regard to non-revealing the
correct financial status through Final Treasury Accounting Statements.

4. Programme for closing of accounts for the financial year 2020

Seria Task Explanation related to the task Due date
I No.
4.1 Closing of Cash Should be performed according to 315t December
Book for 2020 the instructions issued by the 2020
Department of Treasury
Operations.

State Accounts Director General, Department of State Accounts, Ministry of Finance
The Secretariat, Colombo 01, Sri Lanka
Tel. 94 11 2484728/Fax 94 11 2473856/e mail — dgsa@sad.treasury.gov.lk



the First
Supplementary
Summary of
Accounts

of accounts should be submitted
including only transactions which
were not included in the summary
of accounts for month of
December 2020. The first
supplementary summary of
accounts should be submitted only
after performing the month end
process for December 2020 in the
CIGAS program

4.2 Submission of Submission of accounts summary Ref: State
the Summary including transaction in relevantto | Accounts
of Accounts for | month of December 2020. Circular
December 2020 232/2013
(i) Institutions
listed in
Schedule I -
before 07t
January 2021
(i) Institutions
listed in
Schedule 11 -
before 13
January 2021
4.3 Issuance of The Treasury Accounting Statements | Before 15t
Treasury including transactions of the January, 2021
Accounting summary of accounts for month of
Statement for December 2020 will be released to
December 2020 | the Department of State Accounts
webpage of the Treasury Website
https://newcigas.treasury.gov.lk
4.4 Submission of The first supplementary summary On or before

215t January,
2021

State Accounts Director General, Department of State Accounts, Ministry of Finance
The Secretariat, Colombo 01, Sri Lanka
Tel. 94 11 2484728/Fax 94 11 2473856/e mail — dgsa@sad.treasury.gov.lk




second and
final
Supplementary
Summary of
Accounts that
includes
corrections to
errors in
accounts to the
Department of
State Accounts

summary of accounts generated
through CIGAS after inclusion of
correction pertaining to the year
2020 should be submitted to the
Department of State Accounts

4.5 Issuance of The first Supplementary Summary On or before
First Treasury of Accounts including all receipts 25t January,
Accounting and payments, and correction of 2021
Statement errors reported by the first summary
including the of accounts in December 2020 will
first be released to the Treasury Website
Supplementary | https://newcigas.treasury.gov.lk
Summary of
Accounts

4.6 Submission of F.R. 69 applications approved by On or before
F.R. 69 the Department of National 271 January,
applications to Budget will be submitted to the 2021
the Department of State Accounts
Department of
National
Budget before
issuing the
second and
final Treasury
Accounting
Statements

4.7 Submission of Second and final supplementary On or before

29" January,
2021

State Accounts Director General, Department of State Accounts, Ministry of Finance
The Secretariat, Colombo 01, Sri Lanka
Tel. 94 11 2484728/Fax 94 11 2473856/e mail — dgsa@sad.treasury.gov.lk




4.8 Issuance of The second Supplementary On or before
Second Treasury Accounting Statement 02" February,
Supplementary | will be issued including correction 2021
Treasury of errors in the second and final
Accounting supplementary summary of
Statement accounts and F.R. 69 transfers

4.9 Submission of Journal Entries should be On or before
Journal submitted to the Department of 05™" February,
Entries by State Accounts as per the 2021
Departments information given in the second
of Treasury Treasury Accounting Statements.

Operations,
Posts, Inland
Revenue,
Customs,
Railway and
Public
Enterprises.

4.10 Issuance of Issuance of final Treasury On or before
Final Treasury | Accounting Statement 08t February,
Accounting incorporating journal entries 2021
Statement for pertaining to corrections to all the
the year 2020 accounting deficiencies and

transfers to accounts. Instructions
in paragraph 3.4 herein should be
followed in obtaining this
accounting statement.

State Accounts Director General, Department of State Accounts, Ministry of Finance
The Secretariat, Colombo 01, Sri Lanka
Tel. 94 11 2484728/Fax 94 11 2473856/e mail — dgsa@sad.treasury.gov.lk




4.11 Submission of
details on
Commitments
and Liabilities
to the
Department of
State Accounts

A report on commitments and
liabilities as reported by each
Expenditure Head under the CIGAS
programme in line with the FR 94(1)
are issued with the first Treasury
Accounting Statements.
Adjustments, if any should be made
through the first supplementary
summary and same should be
reported to the Department of State
Accounts through Annexure | and
commitments and liabilities under the
FR 94(2) & 94(3) through Annexure
Il. Any commitment or liability that
is not reported so should not be
settled during the year 2021.

Before 28t
February, 2021

412 Advance
Accounts

The originals of all Advance
Accounts should be forwarded to the
Auditor General with copies to the
Department of State Accounts and
Department of National Budget.

When submitting the annual
reconciliation statements of Public
Officers’ Advance “B” accounts
prepared as per State Accounts
Guidelines issued in compliance with
F.R. 506 (d), a soft copy should be
submitted to the following e-mail
address in addition to the hard copy.
loaninfor@sad.treasury.gov.lk

On or before
28" February,
2021

State Accounts Director General, Department of State Accounts, Ministry of Finance

The Secretariat, Colombo 01, Sri Lanka

Tel. 94 11 2484728/Fax 94 11 2473856/e mail — dgsa@sad.treasury.gov.lk



mailto:loaninfor@sad.treasury

4.13 Fixed Assets Schedule including fixed assets as On or before

Schedule per Annexure 11l of 28" February,
reported SA/AS/AA/Circular dated 2021

through 24.01.2013 required to be submitted

Summary of to the Department of State Accounts,

Accounts for the purpose of preparation of

accounts on Accrual Basis and the
total value of this schedule shall be
equal to the sum of Main Ledger
Accounts balances of 9151, 9152,
9153, 9154, 9155, 9160 and 9180. In
addition to the hard copy of this
Schedule, a soft copy should be sent
to the email address
Samanthika.ias@sad.treasury.gov.
Ik

5. Accordingly, it is emphasized that all the Ministries, Departments and District Secretaries
should follow the instructions in this Guideline.

6. Forany clarification on this Circular, please contact Director (Macro & Accrual Accounts)
- 0112484753, Director (Public Financial Statistics & Management Information) -
0112484649, Director (Financial Information & Reporting) - 0112484737 Director
(System Development, Training & Advance Accounts) — 0112484735, Director (Accounts
Monitoring & Payroll Management) - 0112484782 of the Department of State Accounts.

Sgd:

P.A.S. Athula Kumara
Director General (Acting)
Department of State Accounts.

Copy:

1. Auditor General

State Accounts Director General, Department of State Accounts, Ministry of Finance
The Secretariat, Colombo 01, Sri Lanka
Tel. 94 11 2484728/Fax 94 11 2473856/e mail — dgsa@sad.treasury.gov.lk



Annexure |
Statement of Liabilities and Commitments

Name of Special Expenditure Unit/Ministry/Department/District Secretariat:
Expenditure Head No:

Programme No. & Title:

] . . . Commit|, . .. - . : Liability
. Commitment . Sub |Object|Finance| Details . Liability| Liability| Revised | Paid
Name of the Person/Institution No Month| Date | Head | Programme | Project Project| Code | Code |of Item Commitment Bg}g:te Date | Amount | Liability | Liability Balance

1. Ministries/Government Department

Total

2. State Corporations/Statutary Boards

Total

Total

Grand Total

Nature of payments/Liabilities should be recognized separately as follows.

1. Ministries/Government Departments
2. State Corporations/Statutory Boards
3. Private Parties

Liabilities are transactions of which payments have not been made to the relevant parties, although goods, services or assets and services pertaining to construction contracts have been received during the respective accounting year.

Commitments are contracts or written agreements which have been entered in to with the external parties in order to obtain goods and services during the respective accounting year, although the relevant assets or services have not been
received.

Chief Financial Officer /Chief Accountant/Director (Finance)/
Commissioner (Finance)
Date :



Annexure 11

Statement of Liabilities - (i)
Statement of Commitments in terms of FR 94 (2) and (3)

Name of Ministry / Department / District Secretariat :
Expenditure Head No. :
Programme No. & Title :

Maximum
Commltment Total Cost .
N Description of . . Object | Financing Ceiling In Estimate In Commltment
Name of the Person/Institution - Project Sub Project terms of FR & Liability
Commitments Code Code terms of FR
94(2) Amount (Rs.)
N 94(3) (Rs.)
Provisions
(Rs.)
1. Ministries/Government Department
................................... XX
.................................. XX
Total
2. State Corporations/Statutary Boards
................................... XX
.................................. XX
Total
3. Others (Private Parties)
................................... XX
.................................. XX
Total
Grand Total

Chief Financial Officer/Chief Accountant/Director(Finance)/Commissioner(Finance)
Date :




Statement of Non Financial Assets - 2020

Annexure - 111

Rs.
Expenditure Head No : Ministry / Department / District Secretariat :
(@3] (©)}
Transactions Changes
Holding |Changes in Balance as at
Gain /ILgss VolgmeI Balance HAZeweoneee.
2(1) 2(2) 2(3)
N Acquisition Disposal Tran':zfétions +I(-)
Non Current Asset Code Balance as at
01.01.........
Transferred
Purchases Sale Transfers | 2(3)=2(1)-2(2) 3(1) (-)/+3(2) 3(3);?2()1 ) 4=1+2(3)+3(3)
Other Work in
Entities Progress
1 Fixed Assets 611 XXX XXX
Building and Structures 6111 XXX XXX
Dwellings 61111 XXX XXX
House Boats 6111101 |xxx
Garages 6111102|xxx
Mobile Homes 6111103 |xxx
Housing Schemes/Flats 6111104|xxx
Rest Houses 6111105|xxx
Hotels and Restaurants 6111106|xxx
Quarters 6111107|xxx
Circuits Bunglows 6111108|xxx
Sub Total|xxx XXX XXX XXX XXX XXX XXX XXX XXX XXX XXX
Non Residential Building 61112 XXX XXX
Office Building 6111201 |xxx
Schools 6111202|xxx
Hospitals 6111203 |xxx
Building for Public Entertaintment 6111204|xxx
Warehouse 6111205|xxx
Air port 6111206|xxx
Crematorium 6111207 |xxx
Markets 6111208 xxx
Laboratories and/Research Stations 6111209|xxx
Factories 6111210|xxx
Sub Total|xxx XXX XXX XXX XXX XXX XXX XXX XXX XXX XXX
Other Structures 61113 XXX XXX
Highways, Streets, Road 6111301 |xxx
Bridges 6111302|xxx
Tunnel 6111303|xxx
Railways, Subways 6111304 |xxx
Air Field Runways 6111305|xxx
Harbors, Dams and Other Water Works 6111306|xxx




Statement of Non Financial Assets - 2020

Rs.
Expenditure Head No : Ministry / Department / District Secretariat :
(@3] (©)}
Transactions Changes
Holdin Changes in Balance as at
Gain /ILgss VolgmeI Balance 2o
2(1) 2(2) 2(3)
N Acquisition Disposal Tran':zfétions +I(-)
Non Current Asset Code Balance as at
01.01.........
Transferred
Purchases sale | Transfers |2@3)=2()22)| 3@ | ()+3Q) 3(3);?2()1)” " | 4=142(3)+3(3)
Other Work in
Entities Progress

Structures Associated with Mining Subsoil Assets 6111307 |xxx
Communication, Line, Power Line and Pipelines 6111308|xxx
Outdoor Sport and Recreation Facilities 6111309|xxx
Sewerage Treatment Complex 6111310|xxx
Pumping Station 6111311 |xxx
Farms and Agriculture related Assets 6111312|xxx

Sub Total|xxx XXX XXX XXX XXX XXX XXX XXX XXX XXX XXX

Machinery and Equipment 6112 XXX XXX

Transport Equipment 61121 XXX XXX
Passenger Vehicles 6112101 |xxx
Cargo Vehicles 6112102 |xxx
Agricultural Vehicles 6112103 |xxx
Industrial Vehicles 6112104 |xxx
Ambulance 6112105|xxx
Ships 6112106|xxx
Railway Locomotives 6112107 |xxx
Aircraft 6112108|xxx
Motor Cycles 6112109|xxx

Sub Total|xxx XXX XXX XXX XXX XXX XXX XXX XXX XXX XXX

Other Machinery and Equipment 61122 XXX XXX
Office Equipment 6112201 |xxx
Computer Equipment 6112202|xxx
Electrical Equipment 6112203 |xxx
Communication Equipment 6112204 |xxx
Furniture 6112205|xxx
Musical Instruments 6112206|xxx
Medical Equipment 6112207 |xxx
Sports Equipment 6112208 xxx
Paintings,Sculptures and other antiques 6112209|xxx
Books, Periodicals and Journals 6112210|xxx
Laboratory Instruments 6112211 |xxx
Industrial and manufacturing Equipment 6112212|xxx
Construction Equipment 6112213 xxx




Statement of Non Financial Assets - 2020

Rs.
Expenditure Head No : Ministry / Department / District Secretariat :
(@3] (©)}
Transactions Changes
Holding [Changes in Balance as at
Gain /ILgss VolgmeI Balance 2o
2(1) 2(2) 2(3)
N Acquisition Disposal Tran':zfétions +I(-)
Non Current Asset Code Balance as at
01.01.........
Transferred
Purchases sale | Transfers |2@3)=2()22)| 3@ | ()+3Q) 3(3);?2()1)” " | 4=142(3)+3(3)
Other Work in
Entities Progress
Broadcasting Equipment 6112214 |xxx
Defence Equipment 6112215|xxx
Agricultural and Dairy Farm Equipment 6112216|xxx
Fire protection Equipment 6112217|xxx
Utensils 6112218 xxx
Sub Total|xxx XXX XXX XXX XXX XXX XXX XXX XXX XXX XXX
Lease Assets 61123
Passenger Vehicles 6112301 |xxx
Cargo Vehicles 6112302|xxx
Agricultural Vehicles 6112303 |xxx
Industrial VVehicles 6112304 |xxx
Ambulance 6112305|xxx
Ships 6112306|xxx
Railway locomotives 6112307 |xxx
Aircraft 6112308 xxx
Motor Cycles 6112309|xxx
Sub Total|xxx XXX XXX XXX XXX XXX XXX XXX XXX XXX XXX
Other Non Financial Assets 6113 XXX XXX
Work in Progress 61131 XXX XXX
House Boats 6113101 |xxx
Garages 6113102|xxx
Mobile Homes 6113103|xxx
Housing Schemes/Flats 6113104 |xxx
Rest Houses 6113105|xxx
Hotels and Restaurants 6113106|xxx
Quarters 6113107 |xxx
Circuits Bunglows 6113108|xxx
Office Building 6113109|xxx
Schools 6113110|xxx
Hospitals 6113111 |xxx
Building for Public Entertaintment 6113112|xxx
Warehouse 6113113|xxx




Statement of Non Financial Assets - 2020

Rs.
Expenditure Head No : Ministry / Department / District Secretariat :
(@3] (©)}
Transactions Changes
Holding [Changes in Balance as at
Gain /ILgss VolgmeI Balance 2o
2(1) 2(2) 2(3)
N Acquisition Disposal Tran':zfétions +I(-)
Non Current Asset Code Balance as at
01.01.........
Transferred
Purchases sale | Transfers |2@3)=2()22)| 3@ | ()+3Q) 3(3);?2()1)” " | 4=142(3)+3(3)
Other Work in
Entities Progress

Air port 6113114 |xxx
Crematorium 6113115|xxx
Markets 6113116|xxx
Laboratories and/Research Stations 6113117|xxx
Factories 6113118|xxx
Highways, Streets, Road 6113119|xxx
Bridges 6113120|xxx
Tunnel 6113121 |xxx
Railways, Subways 6113122|xxx
Air Field Runways 6113123|xxx
Harbors, Dams and Other Water Works 6113124 |xxx
Structures Associated with Mining Subsoil Assets 6113125|xxx
Communication, Line, Power Line and Pipelines 6113126|xxx
Outdoor Sport and Recreation Facilities 6113127|xxx
Sewerage Treatment Complex 6113128|xxx
Pumping Station 6113129|xxx
Farms and Agriculture related Assets 6113130|xxx

Sub Total|xxx XXX XXX XXX XXX XXX XXX XXX XXX XXX XXX

Biological Assets 61132 XXX XXX
Trees in Forest 6113201 |xxx
Plant for Harvest 6113202|xxx
Plants for Timber 6113203 |xxx
Nursery 6113204 |xxx
Ornamental Plants 6113205|xxx
Energy Crops 6113206|xxx
Animal for Meats (Grazing) 6113207 |xxx
Animal for Leasure 6113208 xxx
Animal for Security 6113209|xxx
Animal for Dairy 6113210]xxx

Sub Total|xxx XXX XXX XXX XXX XXX XXX XXX XXX XXX XXX




Statement of Non Financial Assets - 2020

Rs.
Expenditure Head No : Ministry / Department / District Secretariat :
7 (©))
Transactions Changes
Holding |Changes in Balance as at
Gain /ILgss VolgmeI Balance 2o
2(1) 2(2) 2(3)
N Acquisition Disposal Tran':zfétions +I(-)
Non Current Asset Code Balance as at
01.01.........
Transferred
Purchases sale | Transfers |2@3)=2()22)| 3@ | ()+3Q) 3(3);?2()1)” " | 4=142(3)+3(3)
Other Work in
Entities Progress

Intangible Assets 61133 XXX XXX
Computer Software 6113301 |xxx
Licenses 6113302 |xxx
Patents & Copyrights 6113303|xxx
Trade Marks 6113304 |xxx
Broadcast Rights 6113305|xxx
Service Contracts 6113306 |xxx

Sub Total|xxx XXX XXX XXX XXX XXX XXX XXX XXX XXX XXX

2 Inventories 612 XXX XXX

Strategic Stock 6121 XXX XXX

Other Inventories 6122 XXX XXX
Raw Materials 61221 XXX
Work in Progress 61222 XXX
Finish Goods 61223 XXX
Goods for Resale 61224 XXX

Sub Total|xxx XXX XXX XXX XXX XXX XXX XXX XXX XXX XXX

3 Valuables 613 XXX XXX

4 Non produced Assets 614 XXX XXX

Land 6141 XXX XXX

Urban or Built-Up Land 61411 XXX XXX
Commercial and Services 6141101 |xxx
Industrial 6141102|xxx
Transportation, Communication and Utilities 6141103 xxx
Mixed Urban 6141104 |xxx

Sub Total|xxx XXX XXX XXX XXX XXX XXX XXX XXX XXX XXX

Agricultural 61412 XXX XXX
Orchards 6141201 |xxx
Vineyards 6141202|xxx
Ornamental Horticultural 6141203 |xxx

Sub Total|xxx XXX XXX XXX XXX XXX XXX XXX XXX XXX XXX

Forest Land 61413 XXX XXX
Deciduous Forest Land 6141301 |xxx
Evergreen Forest Land 6141302|xxx




Statement of Non Financial Assets - 2020

Rs.
Expenditure Head No : Ministry / Department / District Secretariat :
7 (©))
Transactions Changes
Holding |Changes in Balance as at
Gain /ILgss VolgmeI Balance 2o
2(1) 2(2) 2(3)
N Acquisition Disposal Tran':zfétions +I(-)
Non Current Asset Code Balance as at
01.01.........
Transferred
Purchases sale | Transfers |2@3)=2()22)| 3@ | ()+3Q) 3(3);?2()1)” " | 4=142(3)+3(3)
Other Work in
Entities Progress

Mixed Forest Land 6141303 |xxx

Sub Total|xxx XXX XXX XXX XXX XXX XXX XXX XXX XXX XXX

Water 61414 XXX XXX
Streams and Canals 6141401 |xxx
Lakes 6141402|xxx
Reservoirs 6141403|xxx
Bays and Estuaries 6141404 |xxx

Sub Total|xxx XXX XXX XXX XXX XXX XXX XXX XXX XXX XXX

Wet Land 61415 XXX XXX
Forested Wet Land 6141501 |xxx
Non forested Wet Land 6141502 |xxx

Sub Total|xxx XXX XXX XXX XXX XXX XXX XXX XXX XXX XXX

Barren Land 61416 XXX XXX
Dry Salt Flats 6141601 |xxx
Beaches 6141602 |xxx
Sandy Areas Other than Beaches 6141603|xxx
Bare Exposed Rock 6141604 |xxx
Strip Mines Quarries 6141605|xxx
Gravel Pits 6141606 |xxx

Sub Total [xxx XXX XXX XXX XXX XXX XXX XXX XXX XXX XXX

Subsoil Assets 6142 XXX XXX

Other Naturally Occurring Assets 6143 XXX XXX

Sub Total [xxx XXX XXX XXX XXX XXX XXX XXX XXX XXX XXX




