8ed @B
Hg}.@a NMIDF &
MINISTRY OF FINANCE

Bmealn® mtayno, saoni i G ILIGONLD Qg,ql\,_gmu 1 The Secretanal, Colombo 09
W goanty Feomigng Sti Lanka

ekt (Te o F (041312484500 S W) Y

SIEIBIENELD @ (94)-11.2484600 GLidan (94)11-2448873 Geull el s
Officé (94)-11-2484700 Fax Wabisite WV Lresis LTy 9oy
@ﬁ(ﬁ"ﬁoﬁl{.\, Bl some fignt

IR (Bl60: ©o10H Heu. Hemd) 7 5-"_03.30;0
My No. Your No Date

Management Services Circular No: 01/2019

Secretaries of Ministries
Chief Secretaries of Provincial Councils
Heads of Departments

Chairmen of Public Corporations, Statutory Boards and Fully Government Owned Companies

adre and Remuneration Management of Projects

———

This circular provides broad procedural and implementation guidelines with regard to the cadre
and remuneration management of a project. This circular is deemed effective from 01.02.2019.
With the implementation of this circular, the Management Services Circulars No. 01/2016
dated 24.03.2016 and 01/2016(i) dated 16.12.2016 will be rescinded.

For the purpose of this circular, a "Project” shall mean a planned set of interrelated tasks to be
exceuted over a fixed period of time and within certain costs and other limitations to achieve a
particular objective/s, The cost stipulated in the approval of the Cabinet of Ministets for the

Project is considered as the total cost of the project,

1. Applicability of this circular and procedures to be followed.
l.1 Every project proposal should be appraised by the Department of National Planning
and then the approval of the Cabinet of Ministers should be obtained. Afterwards, initial

cléarances from the following departments should be obtained.

Funding (foreign funded projects only)- Department of External Resources

Budgetary Provisions - Department of National Budget
Creation of Cadre - Department of Management Services
,__ﬁ
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1.2 The duration of the Project should be more than one (01) year.

1.3 11 the project is funded by foreign financing, whether by way of loan or grant. the
following should be ensured.
(a) The foreign funding component of the project should not be less than 60% of the

total project cost, (The cost of foreign consultancy should not be more than 10%
of foreign funds.)

(b) The local funding component of the project should nat exceed 0% of the total
project cost. excluding the amount on account of local taxes. dutics and Jand
acquisition.

(¢} There should have an agreement executed between the Government of Sti Lanka
and the relevant funding sgenc'y with regard 10 the project. facilitated by the
Departiment of External Resources with a specific name assigned o the prajeet
for purposes of easy identification, The project name should reflect u locul

identity falling within the national policy.

(d). The total cost of the praject should not be less than US$. 5,0 million.

1.4'If the project is funded by domestic financing, the tolal ¢ost of the project should not
be less than US$ 5.0 million or equivalent to LKR.

1.5 Ifthe total project cost is less than US$ 5.0 million, anadditional project.cadre shall not
be appraved and the activities of such projects should be managed within the existing
cadre approved for the Implementing Agency.

2. Cadre Manégemén!
2.1 ldentification of required cadre

2,1.1' ‘No additional personnel should be recruited for ay project: of which. the
activities can be carried out by deploying the existing staff of the relevant
Government Institutions. The: Department of Management Services will

consider granting approval for the cadre for the Project Management [nitand/or
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Project Implementation Unit, where it is essential to recruit a separate cadré to

carry out the project activities,

2.1.2  Theentire staff requirement of a project and the period of service required from

thase staffs ete. should be decided at the preparation / fact finding / pre-appraisal
stage of @ projeet: by the relevant Line Ministry/ Provincial Council in
consultation with the Departinent of External Resources. Department of
Management Services and the related Donor Agency. Such information should
be included in the related Project Appraisal Document/ Project Appraisal
Manual.

2.2 Reeruitment of the Project Staff

2:4:1

222

3_..’2.3

To ensure smooth and timely implementation of a praject, an identified team
consisting of Project Director and other staff subject to Paragraph 2. 1.1 may be
appointed / recruited prior to the signing of the Loan / Grant Agreement, if the
approval has been granted by the Cabinet of Ministers for the project, in respect
of foreign funded projects and immediately after the approval of the Cabinet of

Ministers in respect of local funded projects, as the case may be.

Project Director and the other essential staff forprojects-assisted through foreign
financing ‘may. function before the Loan Agreement is signed, in order to
undertake preparatory activities, In the case of local funded projects, the Prajeet
Directors and the other essential staff may function soon after the budgetary
provisions are approved. The:period of service required from each positioi of
the project staff shall be determined at the stage of project appraisal sith the

concurrence of the Department of Management Services,

The relevant Line Ministry/ Provincial Couneil should take necessary actions (o

make budgetary provisions to meet the expenditure in'respect of' project staff.

Appointments to all the posts in¢luding the post of Projeat Director and ofher
staff shall be made only after calling applications: through a public
advertisement or a newspaper advertisement having allocated sufficient time.
followed by a structured interview for each and every project.

L
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2:2.3

Table 01

5 The composition of the Interview Panels is given in Table (1.

Level of Salary & Dcsignatmn

PS1 - Praject Director

L

Composition of the Interview Pancl

* Chairman - A Secrelarv ofa Cabinet Mzmxtn! A

State Secretary of State Ministry nominated by

the Secretary o the Treasury

Member - The Secretary to the: Line Ministry /

Chief Secretary to the relevant Provincial |

Council

Member - The Head of the lmpicmentingﬁ
Agency/ a member nominated by the Secretary |
to the Treasury (whereas the Ministry is lhc'
Implementing Agency)

PS2- Deputy Project Director

PRSETS |

Chairman - The ‘sucruarg to the Line Mmmln i

r

Provincial Couneil nominated by the Chiel |

Project Officer, Technical officer
and other similar officers ,Project
Secretary

Supporting Staff’ - Management
Assistant, Driver, Office Aid and
other similar-officers

Amplementing Agency/ a member nominated by

‘Ministry is the Implementing Agency)

.
: Chief Secretary’ 1o the relevant Provincial |
PS3 - Finance Manager, Council '
Procurement Specialist, 1ICT e« Member - The Head of the lmp[uuuuuu,
Specialist, Senior Engineer or: Agency/ a member nominated by the Secretary |
other similar officers to the Line Ministry (whereas the Ministry isthe |
Implementing Agency)

_ ¢  Member - Project Director ,
PS4 - Engineer, Project e Chairman - An Additional Secretary to the Line
Accountant, Internal Auditor or Ministry nominated by the secretary (0 line |
other similar officers ministry/ A Deputy Chief Sceretary of the

Secretary of the provingial council
= ‘Member - The Head of the [Implementing
Agency/ a member nominated by the Secretary
to the Line Ministry (whereas the Ministry is the
Implementing Agency)
e Member - Project Director
PSS - Senior Technical Officer, | ¢  Chairman - Project Director ’
Senior  Social Officer, Senior '
Environment  Officer,  Senior | & 'Member - A representative of the Secretary o
Procurement Officer, ICT Officer the Line Ministry / Chiel. Secretary of the
other similar Officers Provincial Council
PS6  -Procurement  Officer, | o Member - A

representative  from  the

the Secretary to the Line Ministry (whereas the

e T————— AR
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2.2.6 The Appointing Authority and the Disciplinary Authority for the stalT ofa Project

by Level of the Salary/Category are shown in Table 02,

‘Table 02
Level of the :
‘Salary/ Appointing Authority Disciplinary Authority
Category
PS1 The Secretary to the relevant Line
Ministry/ Chiel Secretary of the
’ 7’7 1 i 2 71 ‘\‘ ‘ ) 51 1 >
P82 relevant Provindial Coudcll The Suctpggtry to the relevant Line
Ministry/ Chief Secretary of the
e . > ‘
o relevant Provineial Couneil. (When
; _ ; .. |the officers are released from the
PS4 Project Director (in consultation with e e :
: : . [ public sector, ‘the Disciplinary
the Secretary to the relevant Line i :
: ) R Authority shall be the  relevant
P33 ‘Ministry/  Chiel Secretary of the ’ ¥ 4
! ; T UL S administrativeand  appointing
5 relevant Provincial Council) /
pS6 authority of his/her substantive post
- as appropriate.)
Supporting Staff
227 All appointments should be made on contract basis, initially for a period of three

22.8

(03) years, renewable annually subject to salisfactory performance. The
performance of each employee shall be appraised as specified in Paragraph 7.of

this Circular. In case the project duration has to be extended beyond three (03)

‘years as:per the project proposal; the relevant salary increments shall be

continued up to- the termination of the project, subject to satisfactory
perlbrma‘nce. When the project duration is extended beyond three (03) years in
contrast 1o the project; proposal due to the inefficiency of the project stalf,
increments shall not be continued ‘for the extended: period of the project.
Authority for the termination of employee contract shall be vested in the
respective Appointing Authority,

Secretary to the Line Ministry/ Chief Secreiary of the Provincial Council shall

‘ensure not to employ any member for the project staff, who is over 67 years of

age. Any person above 64 years of-age shall not be considered for recruitinent

in Projects. However, the maximum age of recruitment shall be decided.

/?_.//
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22:9

considering the entire duration of the project, assuming that the said candidate

shall be employed at the entire project period when and where necessary.

Educational, professional and vocational qualifications, experiences and
competencies required for the Project Director and the remaining Senior Staft
are given in Annexure I. Educational. professional and voeational gualifications.
experiences and competencies required for the posts which are not mentioned
in Table 03, should be similar to the qualifications required for the parallel posts

in the Public Service.

2.2.10 The basic qualifications except for the experience mentioned in Annexure | {or

making recruitments for the technical posts of PSS & PS6 levels are nol
applicable for the officers serving in similar posts in the public sector and such
recruitments should be made, having considered the experience obtained by the

relevant public officer as per Annexure 1in this Circular,

2.3 Appointments - from the Public Service/ Provincial Public Service including Local

Authorities/ Public Corporations/ Statutory Boards and Fully Government: Owned

Companies are as follows:

2.3.1

2.3.2

D
A7

An officer confirmed in the Public Service/ Provineial Public Service including
Local  Authorities/  Public  Corporations/ Statutory  Boards - and  Fully
Government Owned Companies. if released under paragraph 2.3.3 (a) and 2.3.3
(b) hereof, can serve only in two projects at any given point of time. Emphasis
should be given to employ Government Employees in Projects without

hindering the duties of the substantive post of the relevant officer,

However, Project Director should always be recruited on (ull lime basis in order

to ensure effective project management,

An officer confirmed in the Public Service/ Provincial Public Service including
Local ~Authorities/  Public Corporations/ Statutory Boards and  Tully
Government Owned Companies can be appointed to a project on the basis of
one of the following arrangements, subject to fulfilling the requirements
speeified in Annexure |, ¢
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(a)

Release on full time basis on the need of Goveramient

An ofticer confirmed in the Public Service/ Provincial Public Service including
Local -Authorities/  Public  Corporations/ Statutory  Boards and  Fully
Government Owned  Companies can be temporarily released from the
substantive post to serve in a project on the need of the Government for not
more than five (05) years, subject to the approval of the relevant Appointing

Authority ol the substantive post.

Or

(b) Release on full time basis on no-pay leave

{e)

Anolficer confirmed in the Public Service/ Provincial Public Service including
Local  Authorities! Public - Corporations/' Statutory  Boards and  Fully
Government Owned Companies is temporarily released from the substantive
post Lo serve in a project on a request made by himy/ her; he/ she shall be granted
no-pay leave for no more than' five (05) years subject to the approval of the
relevant Appointing Authority of the substantive post.

The requirement to serve any obligatory period of service is applicable for such
officer

Or
Release on acting basis

An officer canfirnied in the Public Service/ Provingial Public Service including

Local  Authorities/  Public  Corporations/ Statutory Boards - and  Fully

Government Owned Companies while serving in his/her substantive post may

be released to serve in a project on acting basis. For any project, the activities
can be carried out by deploying the existing staff of the Line Ministry/

Implementing Agency on acting basis. An officer released under this paragraph

cannotserve in more than one project ﬂQﬁgi’veﬁ period of the time.
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3. Remuneration Management

3 Remuneration of officers reléased from the Public Service / Provincial Public Service
including Local Authorities / Public - Corporations / Statutory Boards ' Fully

Government Owned Companies should be as follows;

(4) On fulltime basis under Paragraph 2.3.3 (1)

The basic salary of the offiger's substantive post plus an allowance ol 50% of
the basic salary of his/her current post in the project not exceeding 150% of the
salary given in Table 03. :

(b) On no-pay leave under the Paragraph 2,3.3 (b)

The salary of the officer shall be paid as per Table 03. Salary of the supporting
staff of the project should be calculated based on the provisions stipulated in

Paragraph 3.2.3

(¢) On acting basis under the Paragraph 2.3.3 (¢)
Officer shall be paid an allowance of one third (173} of the salary ol his current

post in the project, not exceeding 150% of the salary given inTable 03.

3.2 Salary of the Project Staff

3.2.1  Fixed Salary of the project staft' shall be as indicated in Table 03. In addition to
the Salaries mentioned. in Table 03, only allowances that can' be paid are the
Costof Living Allowance and the allowancés granted under this circular. When
retired officers. are-employed from the Public' Service or Provincial Public
Service, only the balance amount of the Cost of Living Allowanee shall be paid
after deducting the amount paid - with the pension. The officers relcased under
Paragraph 2.3,3'(a) are entitled to the nllowances.huid under: the Public
Administration Circular No. ~ 28/2011, 23/2013, 18/2015. 182015(1).
18/2015(11), 04/2018 and Management Services Circular No, 0572017 and any
other allowances paid under the formal approval obtained frotm the Ministry of
Public Administration / Department.of Management Services, provided that
such allowances are entitled to the substantive post of the ofticer. £
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Table 03

Salary Scale as per the fotal cost of the Project Rs.

similar officers

Above Above
il (B O 1 I T
_ i P million or | million or | Over USS
LovelioF i million.or | million or it it 250
Salary stigulion ALy _ iy equivalent -cqui#:"uien_ million or
eqm‘wlilcn! cqutydlent and less | tand less its
and less and'less | it 4 ST
than USS | than USS th_a;lo:)JSS !hazuq(l]JSS equivalent
15 willion | 50 million million mililioii
T 120,000- | 150,000~ | 160,000~ | (180.000-| 200.000-

POL | MrojectDiretor | 140,000 | [70.000| 180,000 | 200000| 220000

psz | Deputy Project 105,000- | '135,000- | 145000 | 165:000~| 185.000 -

e Director 120,000 150,000 | 160,000 | 185000 | 205.000
'Finance Manager,

Procurement .
pgy | Specialist, ICT 100,000~ | 125,000~ | 140,000~ | 160000 | ([80.000 -
Specialist, Senior 115,000 140,000 155,000 175.000 195.000
Engineer or other
similar officers
Engineer, Project _
Cpsq Aot ) g0.000-| 100,000+ | 115,000~ | 135.000- | 155,000 -
Category A o dtlab simiilar 105.000 115,000 130.000 150.000 170.000
officers :
PS4 Briieeh 80,000- 90.000- | 100,000~ | 110,000 120.000-
Category B | “1EM 90.000 [ 100,000 | 110,000 | 120,000 | 130,000
L A 75.000- 75,000~ | 75000~ | 75,000-|  75000-
Category € | “"6" 80.000.| 80000 |  '80.000 |  80.000| 80,000
PS4 Bginect 70.000- 70,000- 70,000 = | 70,000 - | 70,000 -
Category D | = : 74,000 74,000 74,000 74,000 74.000
Senior Technical |
Officer, Senior
‘Social Officer,
‘Senior : )

PS5 Environment 65,000- 75.000- | 85,000~ | 95000-| 105.000-
Officer, Senior 71.000 81,000 91.000 103,000 113.000
Procurement
Officer; ICT
Officer other
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Salary Scale as per the total cost of tl;'(n!ﬁl’r;g_njgc_!!_ Rs.

Over USS
250
million or
its
equivalent

67.000 -
73,000

62000 ~

__ 38,000
50,000 - | -
51 .5(7}7(!7

: Above Above
i l‘}é’;‘;‘; USS'S0 | USS 100
b stoe 23 million or | million or
1.ével of _ million or | million or its ifs
R Designation i i 3 ;
Salary 815 ,“S . ,m' equivalent | equivalen
cqmﬁalem equlralcni and less | tand less
and less and less e 5 -
than USS | than Uss | “MORUSS | fhan USS
: o e miten ) SUMo0: | imiiig f ilion
Procurement
Oftficer, Project ;-
PSé6 Officer, Technical 55.000- 58.000- 6),000-1 64,000 -
Category A | officer and other 60,000 63.000 67.000 09.000
similar officers, !
Project Secretary
P86 |eare s | 32000. 53,000+ 54,0001 55000~
Category 13 | Technical officer 54,000 | 55.000  56.000 |  57.000
PS6 P 50.000- 50.000-|  50.000- 50000 -
Category ¢ | Teonical officer 51500 S1.5000 51500 51500

3.2.2 All project staff should be placed at the initial step of the given salary range upop
recruitment and the salary may be increased within the given range based on the
performance. The relevant Appointing Authority shall be tesponsible for such
ingrease of salary.

3.2.3  Salaries for the posts which are not mentioned in Table 03 should be determined based
on the initial step of the relevant salary scale at the recruitment level of s similar post
in'the Public Service and the allowances entitled to such posts plus 50% ol the initial
salary entitled to the said post. Salary increments to such a post should be based on
the salary increments of similar posts in the Public Service.

3,24  Placement of the incumbent officers in the new salary scale shall be done on the basis

of performance and the period ‘served by each person. A renewed contract shall be

signed for the balance period of the existing agreement.,

¥ Year -

2M Year -

Rs.100

34 Year -

At the initial point of the givensalary range

At the maximum point of the given salary range: K_.

At the mid-point of the given salary range worked out 1o the neares!

Page 10 of 16



3.2.5 If a special service is requited to be obtained for a Project (not applicable for the
consultancy) for a period of less than six months from an officer serving in the public
seetor (egi-Soil Testing, Surveying cte.), prior approval shall be obtained trom the
Department of Management Services and the provisions stipulated in Paragraph
2.3.1 shall not be applicable for them. The Panel for the selection of such an officer
shall be headed by the Head of the Implementing Agency and shall consist of a

representative from the Line Ministry/ Proyincial Council and the Project Director.

Paymentof Tax

Lo
>

33,1 Payee Tax or any other applicable taxes that are payable by the project staff are subject

to the provisions-of prevailing laws / regulations.

34 Employees' Trust Fund (ETF), Employees' Provident Fund (EPF) and Widows' and Orphans'
Pension (W& OP) Contribution

3.0 EPF and ETF with regard to project stafl is payable, based on prevailing
laws/regulation,

342 The staff of the Project Management Unit/ Project Implementation Unit recruited
from outside the Public Service/ the Provincial Public Service including Local
Authorities and staff recruited in terms of paragraph 2.3.3 (b) should contribute to the
Employees' Provident Fund (EPF). The employers' contribution to the EPF and ETF

shall be made in terms of the relevant laws.

34.3  The praject staff appointed from the Public Service / the Provincial Public Seryice
in¢luding Local Authorities, in terms of paragraph 2.3.3 (a) and (¢) should continue

to make his or her W&QP contribution.

3.4.4 [ Employer should pay 25% of the consolidated salary of the substantive post 10 the
Department of Pensions as contribution to pension of the Public Officers released to

4 Project under Para 2.3.3(a),
3.5 Authorized Recoveries

35.0 Authorized recoveries, such as installments of loans and advances taken at the time
of serving in the substantive post by the officers, who have been released 1o projects

on no-pay basis from the Public Service/ Provincial Public Service including Local
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Authorities/ Public Corporations/ Statutory Boards and Fully Government Owned
Companies. should be continued to be recovered in appropriate installments and be

remitted suitably fo ensure timely recoveries.

4. Other Benefits

4.1

4.3

There will be an advanced payment provided for the project stafT if they travel outstation on
official visit, on reimbursement basis (instead of subsistence allowance), I'he Project Director
should ensure that only those essential officials will be sent on such visits. T'he reimbursement
will be made subject to a maximum of Rs. 2,000/~ per day, inclusive of meals and

accommodation subject to the verification of bills,

Actual reasonable cost of accommodation and meals will be paid in the event any project stalt
is called ‘upon to travel outstation along with any official foreign delegation on un official
visit. Hereto, the Project Dircctor should ensure that only those essential ofticials will be sent
on such visits and 'such payments shall be brought to the attention of the Project Steering

Conmmitice.

Project staff will not be entitled to any leave encashment, medical leave encashment. bonus
or any other incentive schemes including entitlements applicable for their substantive posts
except the project staff appointed from the Public Seryice / the Proyineial Public Service

including Local Authorities, in terms of paragraph 2.33 (¢).

4.3.1 Overtime payments ‘to - the supporting stafl of the project. shall be caleulated

multiplying the rate of the salary paid for an hout by 1.5,

4.3.2 An officer of the senior staff who is approved 1o wark on a Satarday. a Sunday or a
public holiday in connection with essential and. yrgent work shall be paid holiday
paymems subject to the following conditions,

(i) He/ She should work for not less than eight (08) hours per day.

(i1). Prior approval should be obtained from the Secrétary of the relevant Line
Ministry to work on-a holiday

(iii) The Secretary of the Lin¢ Ministry should decide the number of days for which
the holiday payments are made on the basis of urgency of work,

(iv) Table 04 shows the eligible payments fora holiday, /&
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1.6

Table 04

Salary Level Amount (Rs.)
BSTE ¢ 5,000
PS2 4,500
PS3 : 4.000
P s RSda 3,500
i PSS 3,000
PG 2500

4.3.3 Where a situation of essential continuation of construction work occurs at the night, the
Eingineers and the relevant Technical Officers, who shall supervise the work performed
atnight are entitled for an overtime payment of maximum of 25 hours per month for

which.

() Prior approval should be obtained from the Secretary of the relevant Line Ministry

to-work at riight

(b) Overtime payment shall be calculated muliplying the rate of the salary paid for

an hour by 1.5,

The Project Director will be assigned a vehicle and a driver. He/ she will be entitled 10 either
a fuel allocation of 120 liters for a petrol vehicle or 145 liters fora diesel vehicle per month
or if he/ she appointed from the Public Service/ Pravineial Public Service including Local
Authorities/ Public - Corporations/ - Statutory Boards' and Fully 'Government Owned

Companies, he/ she will be entitled to a fuel allocation of his/ her substantive post.

Additional fuel requirement for project visits should be approved by the Secretary of the

relevant Line Ministry.

Transport facilities could be provided to project officials, who are entitled to PS2 & PS3

levels of salary, by the project office; subject to the project requirement and availability of
vehicles, However, depending on the project requirement and avai_lubilil’y.ol;ve‘hi'c‘:lg‘,s for the
remaining stafl"of the project mentioned in Table 03, group transpott could be provided by
the Project Oftice on prior approval of the Secretary of the Line Ministry. No allowance is
paid in fieu ol transport facility for any officer of the Project. ‘i/
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47 The Officers, who are entitled to PS1 10 PS4 levels of salary of the Project are entitled to the
Communication Allowance. The following table illustrates the eligible monthly atlowance o
communication by the salary levels from PS1 to PS4,

Table 05
Salary Level | Amount(Rs.)
PSI 8,000
| e [ TR
PS3 5.000
PS4 3,000
5. Leave
5.1 Leave for project staffappointed/ recruited from the Public Service/ Provineial Public Service

including Local Authorities/ Public Corporations/ Statutory Boards and Fully Government
Owned Companies in terms of paragraph 2.3.3 (a) and (b) and the staft recruitéd trom ontside
the Public Service, should be based on the provisions laid down i the Shop and Office
Employee Act. In the case of Medical Leave, the rules and regulations of the Tmplementing

Agency shall be applicable.

6. Training (applicable only to projects assisted through foreign financing)

()ll

6.2

Project staff is allowed for one short-term training of which the duration is less than one
month. The Project Steering Committee may recommend this training on grounds that it is
necessary to carry out duties of the project. However, budgetary provision should be included

and made available for such trainings within the project cost.

Selections should be strictly based on project needs ensuring that the project activitics are not

affected as a result of officers being away on training,

7. Performance Appmisai

7.1

- All members of the Project Management Staff shall be subjecied to annual’ performance

appraisal. The Appointing Authority is responsible for ensuring that such  Annuul
Performance Appraisals are carried oul prior to granting annual increments. In the case of
projects assisted through foreign financing, the criteria for Annual Performance Appraisal

may be developed in corisultation with the Foreign Financing Agency. y
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8.

8.1

9.

0.1

L3

94

Table 06
GE.LULA L S

Recruitment of Consultants

The procedure for recruitment of consultants will be governed by the conditions of the Loan

! Grant Agreement of each project and / or the Procurement Guidelines.

Project Steering Committee

The Secretary to the Line Ministry / Chief Secretary of the Provincial Council should

establish a Steering Committee for each Project.

The Project Steering Committee should be chaired by the Secretary to the Line Ministry /
Chiet Secretary of the Provincial Council or a Senior Officer of such Ministry / Provincial
Council nominated by the Secretary / Chief Secretary. The Conimittee shall consist of an.
officer nominated by the Secretary to the Treasury, ah officer nominated by the Seeretary lo
the Ministry to which the National Planning and External Resources Departments are
assigned and the i)irccmr’(ienerat. Department of Project Management and Monitor%nglor a

representative nominated by hin/ her,

‘The Secretary to the Line Ministry / Chief Secretary of the Provincial Council shall ensure

that the Project Steering Committee would meet at least once 'in two months,

Fhe payment of allowances to the members of the Steering Committee for the
participation in the meetings of the Committee shall be as shown in Table 06. The project

stafl'is not entitled to this payment.

Above USS 05 million orits | Above USS 100 million or Over USS 250

Projectvalue. | gauivalent and less than USS | its equivalent and less than million or its

100 million USS 250 million cquivalent

Sitting Allowance " Rs. 2,000 Rs. 3,000 Rs. 4,000

10, General

1

10.2

Any other matters relating to remuneration and cadre of projects not covered. by the
3 2 praj Y
provisions of this circular shall be referred to the Department of Management Services

tor ruling,

The Secretary to the Line Ministry / Chief Secretary of the Provincial Couneil shall be

the (.‘hie'f"Accmmﬁng Officer and the Project Director shall be the Accounting Officer of
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the Project and they shall bear the overall responsibility for timely and successiul
implementation of the projects falling withinthe purview of the Minjstry / the Provincial

Council.

10.3° The Project Director shall be made liable (o be surcharged for uny cost of time overrun
of projects unless it is established that such overrun is due to reasons bevond control of
him. Any possible delays in the implementations should be hrought to the notice of
Ministry of Finance through the relevant Secretary / Chief Seeretary. in writing, Iy the
case of time overrun, the surcharge shall be 5% of the salary ol the project stall during
first 12 months of overrun, 10% of the salary during the period between: |31 1o 24
months and 25% of the salary for any time of overrun gréater than 24 nonths, |'he
surcharge in respect of cost overrun has to be determined by the Secretary 1o the Line
Ministry / Chief Secretary of the Provincial Council in consultation with the Project

Steering Commiittee.

I'1: Please contact the Department of Management Services (Tel. No. 011-2484757) for any
further clarifications regarding this circular. [n case of an excess payment made 10 any
person as a result of misinterpretation of these instructions or miscalculations, such
person is personally liable to refund the excess amount so paid and the Appointing
Authority should immediately take measures to recover such amount fram the persons
concerned. [t is the responsibility of the Finance Managers/ Accountants 1o take aetions

in order to avoid such errors.

12.  This Circular is issued as per the decision of the Cabinet of Ministers dated 29.01.2019,

R H: 8. Samaratunga
Secretary. to the Treasury and

Secretary to the Ministry of Finance

Copies: 1. Secretary to the President
2. Secretary fo the Prime Minister
3. Secretary to the Cabinet of Ministers
4. Auditor General

5. Secretary, Public Service Commission
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